UNIT 9. DATA PROCESSING. MODALS.


UNIT 9
DATA PROCESSING

Vocabulary Bank Unit 9

Task 1. Read, write the translation and learn the basic vocabulary terms:
1. accuracy 

2. additional 
3. ancient 

4. available 
5. capability 

6. challenge 
7. communications networks 
8. comprehensive groupings 

9. correctly 

10. cost-effective 
11. data processing 

12. data storage hierarchy 

13. definition 

14. equipment 

15. error-prone 

16. facilities 

17. in order to 
18. initial processing 
19. instant response 

20. invalid data 

21. item 

22. manner 

23. manual 
24. marvel 
25. meaningful 

26. objective 
27. record 

28. related 
29. resource 

30. sequence 

31. successively 

32. to accomplish 
33. to consume 
34. to convert 

35. to eliminate 

36. to house 

37. to remain vulnerable 

38. to respond

39. to retrieve 

40. unorganized

41. value 

42. visual display 
Text A. DATA PROCESSING AND DATA PROCESSING SYSTEMS
The necessary data are processed by a computer to become useful information. In fact this is the definition of data processing. Data are a collection of facts — unorganized but able to be organized into useful information. Processing is a series of actions or operations that convert inputs into outputs. When we speak of data processing, the input is data, and the output is useful information. So, we can define data processing as a series of actions or operations that convert data into useful information.

We use the term data processing system to include the resources that are used to accomplish the processing of data. There are four types of resources: people, materials, facilities, and equipment. People provide input to computers, operate them, and use their output. Materials, such as boxes of paper and printer ribbons, are consumed in great quantity. Facilities are required to house the computer equipment, people and materials.

The need for converting facts into useful information is not a phenomenon of modern life. Throughout history, and even prehistory, people have found it necessary to sort data into forms that were easier to understand. For example, the ancient Egyptians recorded the ebb and flow of the Nile River and used this information to predict yearly crop yields. Today computers convert data about land and water into recommendations to farmers on crop planting. Mechanical aids to computation were developed and improved upon in Europe, Asia, and America throughout the seventeenth, eighteenth, and nineteenth centuries. Modern computers are marvels of an electronics technology that continues to produce smaller, cheaper, and more powerful components.
Basic data processing operations
Five basic operations are characteristic of all data processing systems: inputting, storing, processing, outputting, and controlling. They are defined as follows.

Inputting is the process of entering data, which are collected facts, into a data processing system. Storing is saving data or information so that they are available for initial or for additional processing. Processing represents performing arithmetic or logical operations on data in order to convert them into useful information. Outputting is the process of producing useful information, such as a printed report or visual display.

Controlling is directing the manner and sequence in which all of the above operations are performed.
Data storage hierarchy
It is known that data, once entered, are organized and stored in successively more comprehensive groupings. Generally, these groupings are called a data storage hierarchy. The general groupings of any data storage hierarchy are as follows.

1) Characters, which are all written language symbols: letters, numbers, and special symbols. 2) Data elements, which are meaningful collections of related characters. Data elements are also called data items or fields. 3) Records, which are collections of related data elements. 4) Files, which are collections of related records. A set of related files is called a data base or a data bank.

Task 2. Answer the following questions.
1. What is processing? 2. What is data processing? 3. What does the term data processing system mean? 4. What basic operations does a data processing system include? 5. What is inputting / storing / outputting information? 6. What do you understand by resources? 7. How did ancient Egyptians convert facts into useful information? 8. When were mechanical aids to computation developed? 9. What does a data storage hierarchy mean? 10. What are the general groupings of any data storage hierarchy?

Task 3. Find the English equivalents for the following Ukrainian word combinations.
Системи обробки інформації; визначення (терміну) обробки даних; сукупність фактів; послідовність дій; перетворення вхідних даних у корисну інформацію; включати ресурси; завершити обробку даних; забезпечувати введення інформації в комп'ютер; стрічки принтера; витрачати у великій кількості; розміщувати комп'ютерне обладнання; потребувати (вимагати) у пристосуваннях; явище сучасного життя; протягом доісторичного періоду; відливи і припливи; прогнозувати врожай зернових культур; механічні засоби обчислення; введення даних; зберігання даних; первісна обробка даних; додаткова обробка; видача корисної інформації; надруковане повідомлення; зорове відображення; послідовність запам'ятовування інформації; елементи інформації; база даних.

Task 4 . Give the Ukrainian equivalents for:
Data resource; storage resource; network resource; security resource; system resource.

Communication facilities; data base facilities; display facilities; management facilities.

Distance control; device control; keyboard control; position control; program control.

Computer storage; laser storage; file storage; disk storage; data storage hierarchy.

Character sequence; instruction sequence; message sequence; pulse sequence.

Batch file; catalogue file; data file; help file; input file; output file; menu file; user file.

Command input; data input; disk input; file input; keyboard input; program input.

Task 5. Match the term with the definition
	1. A computer 

2. Computer literacy

3. A program

4. Data 

5. Data Processing System
6. Data processing

7. Input

8. Output

9. A visual display
10. Data bank information 
	a) a set of instructions that direct

the operations of computers;

b) a part of a computer, entering

data into the device;

c) facts unorganized but able to be

organized;

d) the output of a data processing system;

e) possessing sufficient knowledge of how computers work and what they can do to use them as problem-solving tools;

f) a series of operations that results

in the conversion of data system into useful information;

g) an electronic device performing

calculations on numerical data;

h) an electronic device accepting

the data processing results from the computer and displaying them;

i) a set of related files;

j) the resources required to accomplish the processing of data. 

These resources are personnel, material, facilities and equipment.


Task 6. Translate the sentences into Ukrainian:

1. Data are processed to become useful information. 2. We use the term data processing to include the resources applied for processing of information. 3. The resources required for accomplishing the processing of data are called a data processing system. 4. Processing is a series of operations converting inputs into outputs. 5. Facilities are required to house the computer equipment. 6. Egyptians used the information to predict crop yields. 7. The information to be put into the computer for processing should be coded into ones and zeroes. 8. Processing is operations on data to convert them into useful information. 9. The first machines designed to manipulate punched card data were widely used for business data processing. 10. Hollerith built one machine to punch the holes and the other to tabulate the collected data.

Task 7. Match these words with their definitions.

	1. A word processor

2. Font specifications

3. A layout

4. Graphics

5. Merging
6. A spell checker

7. A thesaurus 

8. Find and replace

9. Word wrap
	a. allows you to direct the word processor to search for a particular word or phrase

b. allows you to include illustrations and graphs in a document

c. allows you to merge text from one file into another file

d. allows you to check the spelling of words

e. allows you to change fonts within a document

f. allows you to search for synonyms without leaving the word processor

g. allow you to specify different margins within a single document and to specify various methods for identing paragraphs

h. a program used for preparing documents and letters

i. makes inputting a text much easier and then using a typewriter


TEXT 9B. WORD PROCESSING FACILITIES START UP

Describe what you see in the picture of a window below.
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SOME TIPS FOR ESSAY WRITING

1. Parts of an Essay (3)

. Introduction paragraph
. Supporting Paragraphs
. Summary Paragraph

INTRODUCTION PARAGRAPH

‘What is an introduction paragraph?
The introduction paragraph is the first paragraph of your essay.

‘What does it do?
It introduces the main idea of your essay. A good opening paragraph captures the interest

A





Writing letters, memos or reports are the ways most people use computers. They manipulate words and a text on a screen – primarily to print at some later time and store for safe keeping. Computers alleviate much of the tedium associated with typing, proofing and manipulating words. Because computers can store and recall information so readily, documents need not be retyped from scratch just to make corrections or changes. The real strength of word processing lies in this ability to store, retrieve and change information. Typing is still necessary (at least, for now) to put the information into the computer initially, but once in, the need to retype only applies to new information.

Word processing is more than just typing, however. Features such as Search and Replace allow users to find a particular phrase or word no matter where it is in a body of text. This becomes more useful as the amount of text grows.

Word processors usually include different ways to view the text. Some include a view that displays the text with editor’s marks that show hidden characters or commands (spaces, returns, paragraph endings, applied styles, etc.) Many word processors include the ability to show exactly how the text will appear on paper when printed. This is called WYSIWIG (What You See Is What You Get, pronounced “wizzy-wig”). WYSIWIG shows bold, italic, underline and other style characteristics on the screen so that the user can clearly see what he or she is typing. Another feature is the correct display of different typefaces and format characteristics (margins, indents, super- and sub-scripted characters, etc.). This allows the user to plan the document more accurately and reduces the frustration of printing something that doesn’t look right. Many word processors now have so many features that they approach the capabilities of layout applications for desktop publishing. They can import graphics, format multiple columns of text, run text around graphics, etc. 

Two important features offered by word processors are automatic hyphenation and mail merging. Automatic hyphenation is the splitting of a word between two lines so that the text will fit better on the page.

The word processor constantly monitors words typed and when it reaches the end of a line, if a word is too long to fit, it checks that word in a hyphenation dictionary. This dictionary contains a list of words with the preferred places to split it. If one of these cases fits part of the word at the end of the line, the word processor splits the word, adds a hyphen at the end and places the rest on the next line. This happens extremely fast and gives text a more polished and professional look.

Mail merge applications are largely responsible for the explosion of ‘personalized’ mail. Form letters with designated spaces for names and addresses are stored as documents with links to lists of names and addresses of potential buyers or clients. By designating what information goes into which blank space, a computer can process a huge amount of correspondence substituting the ‘personal’ information into a form letter. The final document appears to be typed specifically to the person addressed.

Many word processors can also generate tables of numbers or figures, sophisticated indices and comprehensive tables of contents.

Task 8. Answer the following questions.

1. What is a word processor?

2. What makes word processors superior to traditional typewriters?

3. Name the ability of word processors to show how the text will appear on paper.

4. What do the letters WYSIWYG stand for?

5. Describe two important features offered by word processors.

6. What word-processing feature is responsible for “personalized” mail?

Task 9. Mark these statements as True or False.

1. When you get to the end of each line, Word starts a new line automatically. This feature is called word wrap.

2. Documents have to be retyped to make corrections or changes.

3. The user can plan the document more accurately by means of format characteristics.

4. The word processor monitors words typed and when it reaches the end of a line…
5. Some word processors can generate tables of numbers, indices and tables of contents.

Task 10. Find the English equivalents to the following word combinations.

на екрані; полегшувати; відшукувати інформацію; вид, проекція (тексту); розлад (планів); розділити слово (для переносу); підходити, відповідати; контролювати; бути відповідальним за що-небудь; підставляти, замінювати; складні індекси

Task 11. Look at the words in the box and complete the following sentences with them. Use the information in the text.
	type style, WYSIWYG, format, indent, font menu, justification, mail merging


1. … stands for 'What you see is what you get'. It means that your printout will precisely match what you see on the screen.
2. … refers to the process by which the space between the words in a line is divided evenly to make the text flush with both left and right margins.
3. You can change font by selecting the font name and point size from the … .
4. … refers to a distinguishing visual characteristic of a typeface; 'italic', for example is a … that may be used with a number of typefaces.
5. The … menu of a word processor allows you to .set margins, page numbers, spaces between columns and paragraph justifications.
6. … enables you to combine two files, one containing names and addresses and the other containing a standard letter.
7. An … is the distance between the beginning of a line and the left margin, or the end of a line and the right margin. An indented text is usually narrower than a text without … .

Task 12. Complete the following conversation with the given words

finally

 
command

first

Edit

now


mistake

next

insert

A: Do you know how I can move this paragraph? I want to put it at the end of this page.

B: Er.. I think so. (1)………….. you use the mouse to select the text that you want to move…and then       you choose the Cut…………….. (2) from the Edit menu..

A: Like this?

B: Yes. The selected text disappears and goes onto the Clipboard. And (3)……………….you find where      you want the text to appear and you click to position the (4)………………..point in this place.

A: Mm.. is that OK?

B:Yes, if that’s where you want it. (5)………………… choose Paste from the (6)………….menu, or hold     down Command and press V. (7)……………check that the text has appeared in the right place.

A: What do I do if I make a (8)………………..?

B: You can choose Undo from the Edit menu which will reverse your last editing command.

A: Brilliant! Thanks a lot.
Task 13. Read the text below: 

ADVANTAGES OF COMPUTER DATA PROCESSING

Computer-oriented data processing systems or just computer data processing systems are not designed to imitate manual systems. They should combine the capabilities of both humans and computers. Computer data processing systems can be designed to take advantage of four capabilities of computers.

1. Accuracy. Once data have been entered correctly into the computer component of a data processing system, the need for further manipulation by humans is eliminated, and the possibility of error is reduced. Computers, when properly programmed, are also unlikely to make computational errors. Of course, computer systems remain vulnerable to the entry by humans of invalid data.
2. Ease of communications. Data, once entered, can be transmitted wherever needed by communications networks. These may be either earth or satellite-based systems. A travel reservations system is an example of a data communications network. Reservation clerks throughout the world may make an enquiry about transportation or lodgings and receive an almost instant response. Another example is an office communications system that provides executives with access to a reservoir of date, called a corporate data base, from their personal microcomputer work stations.

3. Capacity of storage. Computers are able to store vast amounts of information, to organize it, and to retrieve it in ways that are far beyond the capabilities of humans. The amount of data that can be stored on devices such as magnetic discs is constantly increasing. All the while, the cost per character of data stored is decreasing.

4. Speed. The speed, at which computer data processing systems can respond, adds to their value. For example, the travel reservations system mentioned above would not be useful if clients had to wait more than a few seconds for a response. The response required might be a fraction of a second.

Thus, an important objective in the design of computer data processing systems is to allow computers to do what they do best and to free humans from routine, error-prone tasks. The most cost-effective computer data processing system is the one that does the job effectively and at the least cost. 

Task 14. Find the equivalents from the text.

Система обробки інформації комп'ютером; система орієнтування на обробку даних комп'ютером; поєднувати можливості людини і машини; обмежувати управління; навряд чи допустять помилку; залишатися вразливим; неприпустимі дані; легкість здійснення зв'язку; мережа передачі інформації; системи, базуються на використанні супутників; отримати миттєву відповідь; наводити довідки; сховище даних; корпоративна база даних; обсяг пам'яті; запам'ятовувати величезну кількість інформації; витягувати інформацію; додати значимості; згаданий вище; частка секунди; схильний до помилок.

Task 15. Translate the words.

То eliminate: elimination; eliminable; eliminator; unlimited.

To respond: respondent; response; responsible; irresponsible; responsibility.

Accuracy: inaccuracy; accurate; inaccurate; accurately.

Correctly: correct; incorrect; to correct; correction; correctional; corrective; corrector.

Vulnerable: invulnerable; vulnerability; invulnerability.

Invalid: valid; invalidity; validity;

Access: accessible; inaccessible; accessibility; inaccessibility.

GRAMMAR REVIEW

The Modal Verbs (MV)

CAN/COULD

	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Ability, capability
	can (can’t) – the Present Tense

could (couldn’t) – the Past Tense
	Indefinite Infinitive
	affirmative

interrogative

negative
	to be able to, to know how to do smth, to have the ability to do smth.
	He can perform complicated operations. He is a very skilful surgeon. Can she swim well? He could not feel or hear anything.

	2. Possibility due to circumstances
	can (can’t) – the Present Tense

could (couldn’t) – the Past Tense
	Indefinite Infinitive
	affirmative

interrogative

negative
	to be able to, it’s possible to do smth
	At a chemist’s shop you can get medicines of all kinds. I can go to the seaside this summer if I have enough money.

	3. 

a)Permission

b) Request

c)Prohibition
	can – the Present Tense

could – the Past Tense in Reported Speech

can 
could (a polite request)

can’t
	Indefinite Infinitive

Indefinite Infinitive

Indefinite Infinitive
	affirmative

interrogative

negative
	to permit, to be allowed
	The doctor said: “You can take long walks early in the morning”

Can (could) you give me some medicine for my headache?

You can’t visit him, he has an infectious disease.

	4. Unreality
	could – the Subjunctive II Form
	The Indefinite Infinitive refers the action to the present or future. 

The Perfect Infinitive indicates the action which was not carried out in the past
	affirmative

interrogative

negative
	would be able to do smth;

would have been able to do smth
	Why don’t you want the doctor to come? He could prescribe some medicine to bring down the fever (if he came).

You could have stayed in bed for a few days. But you didn’t.

	5. Uncertainty, doubt, astonishment
	can/could
	The Indefinite Infinitive refers the action to the present or future. 

The Continuous Infinitive refers the action to the present.

The Perfect Infinitive refers the action to the past.

The Perfect Continuous Infinitive denotes an action begun in the past and continued into the moment of speaking
	interrogative (general questions)
	Is it possible that … ?

Do you believe that …?
	Can (could) he be her husband?

He is twice as old as she is.

	
	
	
	
	
	Can (could) she still be running a high temperature?

Can (could) he have been operated on?

Can (could) they have been keeping to a diet for a few years?

	6. Incredulity, improbability
	can’t/
couldn’t
	Indefinite Infinitive

Continuous Infinitive

Perfect Infinitive 

Perfect Continuous Infinitive
	negative
	It’s hardly possible that; I refuse to believe that; I don’t think it’s possible that; it’s next to impossible that; I don’t believe that; I doubt that; It’s incredible (doubtful) that
	He can’t (couldn’t) be her husband.

She can’t (couldn’t) be still running a high temperature.

He can’t (couldn’t) have been operated on.

They can’t (couldn’t) have been keeping to a diet for a few years.

	7. For emotional colouring
	can/could (in present time contexts)
	Indefinite Infinitive

Continuous Infinitive

Perfect Infinitive 

Perfect Continuous Infinitive
	interrogative

(special questions)
	
	What can (could) you know of such things?

What can (could) they be speaking about?

How can (could) you have made such a mistake?

What can (could) he have been doing all this time?


	Notes

	I. Remember the following set phrases with the verb can: 

1. CAN’T/COULDN’T + HELP + DOING smth
e.g.: She can’t help crying. – Вона не може не плакати. 

2. CAN’T/COULDN’T +BUT + INFINITIVE (without “to”)
 e.g.: I can’t but ask about it. – Мені нічого іншого не залишається, як запитати вас про це. They couldn’t but refuse him. – Їм нічого іншого не залишається, як відмовити йому.

	II. The Ukrainian sentences of the type “Невже він не помітив вас? Не може бути, щоб він не помітив вас. Невже йому тут не подобається? Не може бути, щоб йому тут не подобалось” are rendered in English in the following ways: 

1. Can (could) he have failed to notice you? 2. Can (could) he dislike it here? 3. Can (could) nobody have seen him do it? 4. Can (could) he have never got my letter? 5. Can (could) it be that he didn’t notice you? 6. He can’t (couldn’t) have failed to notice you. 7. He can’t (couldn’t) dislike it here.


MAY/MIGHT

	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. 

a) Permission

b) Request

c) Prohibition
	a) may – the Present Tense

b) might – the Past Tense

a) may – the Present Tense

b) might – the Past Tense

c) might – the Subjunctive II Form

may not


	Indefinite Infinitive

Indefinite Infinitive

Indefinite Infinitive
	affirmative

interrogative

negative
	to be permitted,

 to be allowed
	a) I have got two historical novels. So you may take one of them.

b) Mother said you might take some oranges.
a) May I see him in the hospital on Tuesday?

b) He asked me if he might rest for an hour.
c) Might I spend the weekend with you?

· May I have a look at the picture?

· No, you may not. I don’t want you to.

	2. Possibility due to circumstances
	a) may – the Present Tense

b) might – the Past Tense
	Indefinite Infinitive
	affirmative
	
	a) Let’s meet at five o’clock at the post-office if the place and time are convenient to everybody. We may get there by bus.

b) He said he might get to work by the Metro.

	3. Unreality
	might – the Subjunctive II Form
	Perfect Infinitive 
	affirmative
	
	If he had arrived an hour earlier, he might have had a good night’ rest.

Luckily I didn’t join them in their walk. It was very windy and I might have caught cold.

	4. Disapproval or reproach
	might – the Subjunctive II Form
	Indefinite Infinitive

Perfect Infinitive
	affirmative
	
	Your child is shivering with cold. You might be more attentive to him. Tell him to put on his jacket.

You answered his invitation with cold refusal. You might have invited me to this lecture.

	5. Supposition implying uncertainty, doubt
	may/might
	Indefinite Infinitive 

Continuous Infinitive

Perfect Infinitive

Perfect Continuous Infinitive 
	affirmative

negative
	
	She looks pale. She may (might) be ill, but I think she may/might not have a high temperature.

I think the doctor may/might be examining the patient now.

Nick is missing today. He may/might have been taken ill.

She may have been staying in bed for a week.


NEED
	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Necessity
	need
	Indefinite Infinitive
	affirmative
(not typical)

interrogative


	necessary
	Need I answer the question?

	2. Absence of necessity
	needn’t
	1. Indefinite Infinitive

2. Perfect Infinitive (expresses an action which was performed though it was necessary)


	negative
	There is no need to do it.

It’s not necessary to do it.

There is no necessity to do it.
	The teacher needn’t explain such simple things. The pupils know them.

We needn’t have brought our grammar books today. We are having a class in phonetics instead.


	Notes

	1. When rendering in Russian “не нужно было” use “needn’t have done” to show that the action was performed though it was not necessary. Use “didn’t have to do” to indicate that the action was not performed as there was no obligation. e.g.: He needn’t have bought the book (but he did). It is available at the library. I didn’t have to buy the textbook (and I didn’t) as I had it at home.

2. In negative sentences negation is not always associated with the verb “need”, it may be found elsewhere in the sentence, e.g.: I don’t think we need continue our talk. They need hardly discuss the problem again.


MUST
	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Obligation, necessity with no freedom of choice or from the speaker’s point of view 
	must – in present or future time contexts; in past time contexts in Indirect Speech


	Indefinite Infinitive


	affirmative
interrogative


	to be obliged to, it’s necessary for smb to do smth
	If you have a new heart attack you must be taken to hospital. What must he do to keep fit?

He said he must go to the dentist. 

	2. Prohibition
	mustn’t
	Indefinite Infinitive
	negative
	to be forbidden
	Students mustn’t stay away from classes without a good reason.

	3. Emphatic request or advice
	must

mustn’t
	Indefinite Infinitive


	affirmative
negative
	
	You mustn’t miss this film. It’s worth seeing this film.

You must drop in at the chemist’s on your way home.

	4. Supposition implying assurance, strong probability
	must
	Indefinite Infinitive 

Continuous Infinitive

Perfect Infinitive

Perfect Continuous Infinitive
	only in the affirmative form in affirmative and negative sentences
	probably, evidently, surely, no doubt, undoubtedly, it’s clear that, in all probability
	He must be too old to wander about the city so long.

They must be admiring the beautiful flowers in Hyde Park now.

They must have been watching swans and ducks floating on the pond for an hour.

She must have got used to their customs and traditions.


	Notes

	1. Absence of necessity is expressed by “needn’t”.
     e.g.: Must I mention all those facts in my report?

     - Yes, you must. They are important.

     - No, you needn’t. They are of no use.

2.  “Must” is not used in the negative form to express supposition implying assurance. This meaning is expressed by: a) Evidently (probably) they didn’t come to any agreement; b) They must have failed to come to any agreement; c) They must have misunderstood us; d) He must never have guessed the truth; e) No one must have told them the truth.

3. “Must” is not used with reference to the future. In this case its equivalents are used. 

      e.g.: She is likely (unlikely) to come.


TO HAVE (GOT) TO
	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Obligation, necessity arising from circumstances 
	have (has) to;

had to;

shall/will have to; have (has) got to (in colloquial English),

Do (does)… have to?

Did … have to?

Have (has) … got to…? (coll.)


	Indefinite Infinitive


	affirmative
interrogative


	to be obliged to
	If you don’t take care of yourself, you’ll have to consult a doctor.

I wondered how long I had to stay in hospital.

Do Russian people have to pay for medical care?

Did you have to wait for us?

Have I got to wake him up for the medicine?

	2. Absence of necessity
	don’t (doesn’t) have to;

didn’t have to; 

haven’t (hasn’t) got to
	Indefinite Infinitive
	negative
	needn’t to
	You don’t have to stay in here with me, if it bothers you. You haven’t got to be operated on, have you?


	Notes

	“didn’t have to do” indicates that the action was not performed as there was no obligation

e.g.: He didn’t have to water the flowers (and he didn’t). It was raining all day long.


TO BE TO
	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Obligation arising out of a plan, an arrangement
	am (is, are) to

was (were) to
	Indefinite Infinitive

Perfect Infinitive (an unfulfilled plan)
	affirmative
interrogative


	to plan; to make a plan; to arrange; to agree; to decide
	Today I am to go to the post-office. When are you to go there?

Yesterday I was to have gone to the post-office to send a parcel, but I wasn’t able to. (a planned action was not carried out)



	2. An order, an instruction
	-||-||-
	Indefinite Infinitive
	affirmative

negative
	
	If your letter contains anything valuable you are to register it.



	3. Possibility
	-||-||-
	Indefinite Infinitive Passive


	affirmative

interrogative

negative
	
	A letter marked ‘Post Restante’ is to be left at the post-office until it is called for.

Where are postal orders to be cashed?

Such envelopes aren’t to be bought anywhere.

	4. Something thought as unavoidable
	-||-||-
	Indefinite Infinitive
	affirmative

negative
	
	I didn’t know when I was to get a letter from her.

I still hoped to get a letter from her, but it wasn’t to be.


	Remember the following set phrases:

1. Where am I to go? – Куди я маю йти? 

2. It’s to be hoped. – Потрібно сподіватися.

3. What am I to do? – Що я маю робити?

4. What is to become of me? – Що має зі мною бути?

5. When am I to be there? – О котрій я маю прийти?

6. Who is to begin? – Хто має починати?

7. Who’s to blame? – Хто винен?

8. What’s to be done? – Що потрібно робити?

9. He’s nowhere to be found. – Його не можна ніде знайти.

10. He is to be pitied. – Його потрібно пожаліти.

11. You are to be congratulated. – Ми маємо вас привітати.


SHOULD/OUGHT TO
	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Obligation weakened to the sense of advice, desirability
	should

shouldn’t

Should I…?

ought to

oughtn’t to

Ought I to…?


	Indefinite Infinitive 

Continuous Infinitive

The Perfect Infinitive indicates that a desirable action was not carried out (an undesirable action was not carried out).


	affirmative

interrogative

negative


	I advise you to…

I advise you not to…

I recommend you to do…

I urge you to do…

It is for you to do…

I would advise you to do…
	You ought to/should help your friend. He is in trouble.

You should/ought to be getting ready for your report.

You ought to/should have changed for the Underground. Gorky Street is far away from here.

He oughtn’t to/shouldn’t have left London without visiting Hyde Park. 

	2. Instructions, corrections
	should

shouldn’t

Should I…?
	Indefinite Infinitive
	affirmative

interrogative

negative
	
	This preposition should be pronounced with a neutral sound in an unstressed position.

You should take this medicine three times a day before your meals.

	3. Disapproval, reproach for failing to do what was one’s duty or moral obligation
	should

shouldn’t

ought to

oughtn’t to


	The Continuous Infinitive refers the action to the present.

The Perfect Infinitive indicates that the action was not carried out.


	affirmative

negative
	
	You ought to/should be speaking more clearly.

You oughtn’t to/should have allowed him to go out so early after his illness.

	4. Supposition implying probability
	should

shouldn’t

ought to

oughtn’t to


	The Indefinite Infinitive refers the action to the present or future.

The Perfect Infinitive refers the action to the past.
	affirmative

negative
	Very likely he… It’s likely he… Most likely he… Very probably he… I think it is probable that…I expect he… Probably not…  
	This dish ought to/should be very delicious as it has been prepared by Mother.

This dish is very delicious. It ought to/should have been prepared by Mother.

	5. Emotional colouring
	Should I…?


	Indefinite Infinitive
	interrogative


	
	Why should I?

Why should you help him?

How should you know?


WILL/WOULD
	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Volition (willingness, readiness, consent, intention, determination) 
	I / We will (would)

I / We won’t (wouldn’t)


	Indefinite Infinitive


	affirmative
negative


	I intend…

I’m willing…

We wish…

We want…

I’m determined…
	I will tell him about your coming, so he can meet you.

I’ve often spoken at public meetings but this time I won’t.
You may come if you will, but you won’t find the meeting amusing.

I said I would take part in the conference.

	2. a) Persistence or refusal to perform an action.

b) Refusal to perform an action with lifeless things
	will (would)

won’t (wouldn’t)

won’t

wouldn’t

will (would)
	
	affirmative
negative


	He insists….

She keeps on…

She refuses…

They continue…
	The teacher scolds her for whispering at the lesson, but she will whisper.

I asked him to tell me the truth, but he wouldn’t.

I couldn’t explain anything because the words wouldn’t come.

He tried hard to stop the car, but it would move.

	3. Requests (polite requests, polite invitations and suggestions)
	will

would
	
	interrogative
	Could you…

May I ask you to give…?
	Will you pass me the salt?

Would you come to tea this afternoon?

Will you have another cup of tea?

	4. Habitual or recurrent actions
	will (the present tense) (not common)

would (the past tense) (literary style)
	
	affirmative
	used to
	That romantic girl will sit staring at the night sky.

He would fish for hours without catching anything.

	Notes

	I. Remember the following set phrases:

1. would rather, would sooner. e.g.: I would rather do it myself. He would sooner die than do it.

2. Would you mind my staying here? I wouldn’t mind your joining us.

II. “Will” may express supposition with reference to the present or future in combination with the indefinite infinitive, or to the past in combination with the perfect infinitive. This meaning is found with the 2nd and 3rd persons.
e.g.: This will be the school, I believe.    You will have heard the news, I’m sure.

III. Notice the use of “will” in the following sentences:

e.g.: Boys will be boys.   Accidents will happen.      You will find no greater wisdom than kindness.


SHALL
	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Asking for instruction
	Shall I?

Shall he (she, they)?
	Indefinite Infinitive


	interrogative


	Must I do it?

Do you want me to do it?

Am I to do it?
	Shall I read the article again?

Shall he (she, they) start speaking on the topic?

	2. Compulsion or strict order 
	You

he 

she

it 

they
	shall

shan’t
	
	affirmative

negative
	I shall make him do it.

I shall get you to do it.
	You shall stop reading fiction books at your lectures.

He shan’t prevent us from working at the problem.

	3. Threat or warning
	You

he 

she

it 

they
	shall

shan’t
	
	affirmative

negative
	
	Tell him he shall be punished for his behaviour.

You shall fail the exam if you don’t work hard.

	4. Promise
	You

he 

she

it

 they
	shall

shan’t
	
	affirmative

negative
	You are sure to get…

I promise that they won’t punish you.
	Don’t worry, you shall have a minute’s rest before the meeting begins.


DARE
	Meaning
	Forms of the MV
	Forms of the infinitive
	Kinds of sentences
	Some other ways of expressing the same meaning
	Sentence patterns

	1. Impertinence, to have the courage to do smth
	dare do smth

dared do smth


	Indefinite Infinitive
	affirmative

interrogative


	
	You dare address me in that tone!

Did he dare to strike me when I was down?

	2. Not to have courage to do smth
	dared not do smth
	
	negative
	
	He didn’t dare to meet his uncle


	Notes

	1. “I dare say” has become a stock phrase and acquired a new meaning “I suppose”.

2. It is used both:

a) as an normal  verb => taking the auxiliary “do” in the interrogative and negative forms, -s in the 3rd person singular and the to+ Infinitive

b) as an anomalous verb => without the auxiliary in its interrogative and negative forms, without –s in the 3rd person singular and with the bare Infinitive (without “to”)


GRAMMAR EXERCISES

Exercise 1. Fill the following spaces, using “can” for present, “could” for past and “will be able” for future. There is no need to use other able form in this section. Put TO where necessary before the infinitives.
1. … you stand on your head? ~ I … when I was at school but I … now.      

2. When I've passed my driving test I … hire a car from our local garage.
3. At the end of the month the Post Office will send him an enormous telephone bill which he … pay. (negative)

4. I … remember the address, (negative) – … you even remember the street? (negative)

5. When the fog lifts we … see where we are.                    
6. You've put too much in your rucksack; you never … carry all that.
7. When I was a child I … understand adults, and now that I am an adult I … understand children. (negative, negative)

8. When you have taken your degree you … put letters after your name.                                                    
9. Don't try to look at all the pictures in the gallery. Otherwise when you get home you … remember any of them. (negative)

10. When I first went to Spain I … read Spanish but I … speak it.                                                
11. … you type? – Yes, I … type but I … do shorthand.
12. I'm locked in. I … get out! (negative) ~ … you squeeze between the bars? (negative) – No! I …; I'm too fat. (negative)

Exercise 2. Fill in the blanks with the correct tense and form of “be able to” with the verb

in brackets.

1. Yesterday I (not walk) __wasn’t able to walk__ to school because I was sick.

2. If you work hard now, you (play) ____________________________ all next weekend.

3. I’m afraid I (not go) __________________________ with you to the doctor this evening.

4. They (understand) __________________________their neighbours now they speak Arabic.

5. Bob (buy) ______________________ that boat last week because he borrowed some money.

6. We (drive) _________________________ to the sea tomorrow in our new car.

7. My boss (not pay) ______________________me now because he hasn’t got any money.

8. I’m sorry, I (not find) _____________________ the book you wanted. It wasn’t in the shops.

9. I think I (speak) ___________________English quite well in a few months.

10. George has traveled a lot. He (speak) _________________________four languages.

Exercise 3. (Polite request) You are staying in a hotel. What do you say in these situations.

                  Use Can/Could you …? or Can/Could I…?

1. You want the receptionist to turn the air-conditioning off in your room because you’re cold.

    Could you (or Can you) turn the air-conditioning off, please?
2. There is only one towel in your room. You want another one.

__________________________________________________________________________?

3. You want the receptionist to give you a wake-up call at 6.30 in the morning.

__________________________________________________________________________?

4. You want breakfast in your room tomorrow morning.

__________________________________________________________________________?

5. You want to leave your passport and traveller’s cheques in the hotel safe.  

__________________________________________________________________________?

6. There is no hair drier in your room. You want to borrow one.

__________________________________________________________________________?

7. You want the receptionist to get a taxi for you.

__________________________________________________________________________?

MAY/MIGHT/BE ALLOWED TO

Exercise 4. Fill in the blanks with “may (might) or to be allowed to”. Use “to be allowed to”

only in sentences where “may (might)” is not to be used.

1. _______________I bring my sister to the party?

2. He asked if he ______________ bring his sister to the party.

3. After they had finished their homework, the children ____________________ watch TV.

4. He ________________ the sport section as soon as he is through with his medical exams.

5. Becky’s mother said that everybody ___________________ take part in the picnic.

6. He ________________ go home if he likes.

7. As soon as the boy _________________ leave the room, he smiled a happy smile and ran out 

    to join his friends outside.

8. The doctor says I am much better. I ________________ get up for a few hours every day.

9. I have a sore throat. I wonder when I _______________________ eat ice-cream.

10. If you don’t put on your coat, you _________________ get ill.

Exercise 5. Fill in the blanks with “can/could or may/might” (or the negative forms).

1. __________ we leave the room? Is the lesson over?

2. _________ you stand on your head?  - I _________ when I was at school but I ________now.

3. _________ I smoke here?  - No, you ___________, smoking is not allowed.

4. _________ you type?  - Yes, I ___________ type, but I ___________ do shorthand.

5. _________ I come in?  - Please, do.

6. Where __________ I buy fruit?

7. He _____________ answer the teacher’s questions yesterday, but he ___________ answer the

    same questions today.

8. ____________ I come and see you this evening?  - Of course, you _____________.

9. It’s very cold. ____________ I shut the windows?

10. When I first went to Spain I ___________ read Spanish but I _____________ speak it.

MUST/HAVE TO/NEED

Exercise 6. Complete the following sentences using “must”.
1. If you want to know English well, you ____________________________________________.

2. If your spelling is poor, you ____________________________________________________.

3. If she wants to cross the street and there is a red light, she ____________________________.

4. If you are unwell, you _________________________________________________________.

5. If she wants to get to the university, she ___________________________________________.

6. If he makes a lot of grammar mistakes, he _________________________________________.

7. If you want to be healthy, you __________________________________________________.
Exercise 7.  Fill in “have to”, “has to”, “don’t /doesn’t have to”, “didn’t have to”, “had to” or “won’t have to”.

1. It’s Sunday tomorrow so I _____won’t have to__________________ get up early.

2. There’s no school tomorrow, so the children ________________________ go to bed early.

3. We went to a restaurant yesterday, so we ___________________________________ cook.

4. Let’s clean up now, so we _______________________________________ do it tomorrow.

5. It rained yesterday, so she ______________________________________water the flowers.

6. Lucy feels better now, so she __________________________________ take the medicine.

7. You’ve got plenty of time. You __________________________________________ hurry.

8. He ____________________________________________ shout or else she can’t hear him.

9. It was very cold yesterday, so I ______________________________________ wear a coat.

10. She _________________________________________ wear glasses or else she can’t read.
Exercise 8. Insert “must / have to / had to” into the following sentences.

1. She _________ leave home at eight every morning at present.

2. I never remember his address; I always ____________ look it up.

3. If you go to a dentist with a private practice you __________ pay him quite a lot of money.

4. The buses were full; I ____________ get a taxi.

5. When I changed my job I ____________ move to another flat.

6. She sees very badly; she ____________ wear glasses all the time.

7. If you buy that TV-set you ___________ buy a license for it.

8. Attention! Cameras, sticks and umbrellas _____________ be left at the desk.

9. I got lost and I ___________ ask a policeman the way.

10. Whenever the dog wants to go out I ___________ get up and open the door.

MUSTN’T  -  NEEDN’T  -  DON’T HAVE TO

Exercise 9. Complete the gaps in these sentences with a word or phrase from the box.

	must        mustn’t (x2)         have to        don’t have to (x2)         had to         didn’t have to


1. You __________ smoke in the library.

2. It’s free to get in: you _____________ pay.

3. I missed my train and I ______________ wait half an hour for the next one.

4. It’s not a direct flight to New Zealand: you ______________ change planes at Bangkok.

5. There were only two people in front of me in the queue so I ____________ wait long.

6. Don’t cry, Jessica – you ____________play with John if you don’t want to.

7. Children ___________walk on the railway line.

8. I ___________ remember to post this letter.

SHOULD/OUGHT TO

Exercise 10. What advice would you give in the following situations? Use “should”.

1. Alan had a terrible quarrel with his wife at the weekend. It was his fault.

    What do you think he should do?  I think he should apologize to his wife.

2. Lane watches videos every night. She never goes out with her friends.

   What advice do you give?  I think _______________________________________________

3. David and Paula haven’t got much money. But they go out every night and spend money. At

   the end of the month they can’t pay their gas and electricity bills. What advice would you

   give?

   I don’t think ________________________________________________________________

4. Joseph is very intelligent, but he wants to leave school and get a job. His parents think he 

   should go to university. What do you think? 

   I think _____________________________________________________________________

5. Maria told me some interesting news last night, but she said, “Please, don’t tell anyone.” Now

   Claire has asked me about Maria’s news. What do you think I should do?

   I don’t think ________________________________________________________________

Exercise 11. You are asking a friend for advice. Make questions with “Do you think I/we should…?”′
1. There two buttons missing on this shirt I’ve just bought.

    Do you think I should take it back to the shop?

2. I think I work very hard but I don’t get a big salary.

    ______________________________________ my boss for more money?

3. Simon’s late again, and the train leaves in five minutes.

    ______________________________________ a bit longer or go without him?

4. Martina has been sleeping for 18 hours and it’s lunchtime soon.

    ______________________________________ her up?

5. Jane is very nervous about going on holiday alone.

    ______________________________________ with her?

6. We must be at the airport at 6.00 a.m. and the buses are not very good in the mornings.

    ______________________________________ a taxi?

REVISION EXERCISES

Exercise 12. Complete the sentences with a word from the box.
	can      can’t       should        should       should       shouldn’t       mustn’t      must      mustn’t       mustn’t


1. You ______________ smoke in the library.

2. I think you ________________take the train; it’s faster than the bus.

3. I’m sorry, you _________________ buy drinks after 11 o’clock.

4. Jan:   We’re getting married.

    Sam:  Congratulations.

    Jan:    But you _______________ tell anyone, it’s a secret.

5. If you’re worried about your eyes perhaps you ________________ see a doctor.

6. I don’t think we ________________ leave him; it’s not fair.

7. You know, you really _______________ smoke so much it isn’t good for you.

8. Now, you ______________ be good while we’re away, do everything Grandma says.

9. These are my most precious possessions so you _______________ touch them, but you ____________ look at them.

Exercise 13. Put “can, may, must, should, have to, be able to” (or the negative forms) and “needn’t” in the spaces.

1. “Oh, Nurse, ____________ I stay here?”  “Stay here? Of course, you ___________.”

2. There are no buses or taxis, so we _______________walk.

3. No, Paula you _____________ have another potato. You’ve had two already.

4. We _____________ live without food and water. We ___________ eat and drink.

5. I _____________ get up early tomorrow, so I ______________ go to bed late tonight.

6. You _____________  walk all the way to the station. You ___________ take a bus round

    the corner.

7. You ___________ switch off the light if you’re afraid of the dark.

8. You ___________ sit there in your wet clothes; you will catch cold if you do.

9. They ____________ do all the exercises; it will be enough if they do four or five.

UNIT 10

internet and lan TECHNOLOGY

Task 1. Memorize the following words and word-combinations:

	1. application layer

	2. aside 

	3. command-line interface    

	4. communications infrastructure 

	5. confusing 

	6. constitute 

	7. convenient 

	8. delegate 

	9. description 

	10. dial-up connection

	11. efficient 

	12. embrace 

	13. establish 

	14. facilitate 

	15. fairly 

	16. fiber-optic line

	17. free of charge

	18. FTP

	19. global 

	20. go on tour

	21. Gopher

	22. implementation 

	23. intermediate 

	24. Internet Engineering Task Force (IETF)

	25. Internet Protocol Suite

	26. knock out

	27. lastly 

	28. layered system

	29. make up

	30. match 

	31. military 

	32. multi-lateral

	33. Open Systems Interconnection (OSI)

	34. owe 

	35. packet switching

	36. participate 

	37. path 

	38. peering agreement

	39. recipient 

	40. remote machine

	41. Request for Comment (RFC)

	42. retrieve

	43. rigorous 

	44. scope 

	45. snail mail

	46. socialize 

	47. standard-setting work group

	48. stay in touch

	49. subscribe 

	50. TCP/IP model

	51. techno-jargon

	52. Telnet  

	53. transfer 

	54. transport layer

	55. USENET

	56. vast 


TEXT 10A. THE INTERNET

The Internet, a global computer network that embraces millions of users all over the world, began in the United States in 1969 as a military experiment. It was designed to survive a nuclear war. Information sent over the Internet takes the shortest path available from one computer to another. Because of this any two computers on the Internet will be able to stay in touch with each other as long as there is a single route between them. This technology is called packet switching. Owing to this technology, if some computers on the network are knocked out, information will just route around them. One such packet switching network that has already survived a war is the Iraqi computer network that was knocked out during the Gulf War.

Despite the confusing techno-jargon that surrounds it, the Internet is simple: computers talk to one another through a network that uses phone lines, cable, and fiber-optic lines.

At present more than 60 million people use the Internet and over five million computers worldwide are linked in. Most of the Internet host computers are in the United States, while the rest are located in more than 100 other countries. Although the number of host computers can be counted fairly accurately, nobody knows exactly how many people use the Internet, there are millions worldwide, and their number is growing by thousands each month. People use the Net for transferring data, playing games, socializing with other computer users, and sending e-mail.

The most popular Internet services are e-mail, reading USENET news, using the World Wide Web, telnet, FTP, information sites and Gopher.
The Internet can be divided into five broad areas:

Electronic mail

E-mail is much faster than traditional or snail mail because once the message is typed out, it arrives in the electronic mailbox of the recipient within minutes or seconds. Anything that can be digitized – pictures, sound, video – can be sent, retrieved and printed at the other end. This is efficient and convenient. 

Information sites

This is perhaps the fastest growing area of the Internet as more and more people put their own information pages on line. One thing that computers do very well is processing vast amounts of data very fast, so, by specifying a key word or phrase, the computer can then search around the Net until it finds some matches. These information sites are usually stored on big computers that exist all over the world. The beauty of the Net is that you can access all of them from your home, using your own PC.

The World Wide Web

The World Wide Web usually referred to as WWW or 3W, is a vast network of information databases that feature text, visuals, sound, and video clips. On the WWW you can do such things as go on tour of a museum or art exhibition, see the latest images from outer space, go shopping, and get travel information on hotels and holidays. 

USENET News

Usenet is a collection of newsgroups covering any topic. Newsgroups allow users to participate in dialogues and conversations by subscribing, free of charge. Each newsgroup consists of messages and information posted by other users. There are more than 10,000 newsgroups and they are popular with universities and businesses.

Telnet

Telnet programs allow you to use your personal computer to access a powerful mainframe computer.  It is a network protocol used on the Internet or local area network connections (LANs). Telnet provides access to a command-line interface on a remote machine. Telnet clients are available for virtually all platforms.

Aside from the complex physical connections that make up its infrastructure, the Internet is facilitated by bi- or multi-lateral commercial contracts (peering agreements), and by technical specifications or protocols that describe how to exchange data over the network. Indeed, the Internet is defined by its interconnections and routing policies.

The complex communications infrastructure of the Internet consists of its hardware components and a system of software layers that control various aspects of the architecture. While the hardware can often be used to support other software systems, it is the design and the rigorous standardization process of the software architecture that characterizes the Internet.

The responsibility for the architectural design of the Internet software systems has been delegated to the Internet Engineering Task Force (IETF). The IETF conducts standard-setting work groups; open to any individual, about the various aspects of Internet architecture. Resulting discussions and final standards are published in Request for Comment (RFC), freely available on the IETF web site. The principal methods of networking that enable the Internet are contained in a series of RFC that constitute the Internet Standards. These standards describe a system known as the Internet Protocol Suite. This is a model architecture that divides methods into a layered system of protocols (e.g., RFC 1122, RFC 1123). The layers correspond to the environment or scope in which their services operate. At the top is the space (Application Layer) of the software application and just below it is the Transport Layer which connects applications on different host via the network (client-server model). The underlying network consists of two layers: the Internet Layer which enables computers to connect to one-another via intermediate (transit) networks and thus is the layer that establishes internetworking, and lastly, at the bottom, is a software layer that provides connectivity between hosts on the same local link, e.g., a local area network (LAN) or a dial-up connection. This model is also known as TCP/IP model of networking. While other models have been developed, such as the Open Systems Interconnection (OSI) model, they are not compatible in the details of description, nor implementation. 

Task 2. Speaking. Discuss the following questions.

1) What is the Internet?

2) When did the Internet begin?

3) What was the Internet designed for?

4) What technology is called packet switching?

5)  In what way can computers be connected in the network?

6) What is the number of people using the Internet?

7) What do people use the Internet for?

8) What are the most popular Internet services?

9) What is e-mail and its advantages?

10)  Tell about information sites.

11)  Characterize the WWW.

12)  What are Usenet groups? Are you a member of any of them?

13)  What do telnet programs allow you to do?

14)  What is the Internet facilitated by? 

15)  What does the complex communications infrastructure of the Internet consist of?

16)  What is the function of the Internet Engineering Task Force?

17)  What do Internet Standards describe?

Task 3. Write derivatives of the given words and translate them.

Globe, unite, surround, divide, digit, inform, process, beauty, exhibit, inform, connect, agree, response, apply, connect, describe, implement.

Task 4. Translate the following attributive groups of words:

A single route, packet switching network, confusing techno-jargon, fibre-optic lines, the fastest growing area, vast amounts of information, hotel’s facilities, a collection of newsgroups, a powerful mainframe computer, local area network connections, command-line interface, multi-lateral commercial contracts, the complex communications infrastructure, the rigorous standardization process, the Internet Engineering Task Force, standard-setting work groups, Open Systems Interconnection.

Task 5. Give Ukrainian equivalents of the following English word-groups:
To embrace millions of users; to allow to use; to cover the topic; to be facilitated by technical specifications; peering agreements; to exchange data over the network; routing policy; software layers; various aspects of the architecture; resulting discussions; final standard; rigorous standardization process; layered system of protocols; the environment or scope; via the network; internetworking; compatible in the details; description; implementation.

Task 6. Give English equivalents of the following Ukrainian word-groups:
Друковане послання; все, що можна відцифрувати; зручно та ефективно; створювати інформаційні сторінки; опрацьовувати величезні масиви інформації; ключове слово чи вираз; шукати у мережі; зберігатися на великих комп’ютерах; мати доступ з власного комп’ютера; приймати участь у обговоренні; безкоштовно; майже точно; спілкуватись з користувачами з усього світу; швидко зростаюча сфера Інтернету;  охоплювати будь-яку тему.

Task 7. Put questions to the words underlined in the following sentences:
1) It was designed to survive a nuclear war.

2) The Internet began in the United States in 1969 as a military experiment.
3) This technology is called packet switching.

4) Computers talk to one another through a network that uses phone lines, cable, and fiber-optic lines.

5) The Internet can be divided into five broad areas.
6) Usenet is a collection of newsgroups covering any topic.

7) There are more than 10,000 newsgroups and they are popular with universities and businesses.

8) Telnet clients are available for virtually all platforms.

9) The layers correspond to the environment or scope in which their services operate.
10) This model is also known as TCP/IP model of networking.

Task 8. Give the definition of the given abbreviations. Describe their function.
USA, WWW, USENET, FTP, PC, LAN, IETF, RFC, AL, TL, IL, TCP/IP, OSI.

Task 9. Fill in the spaces in the sentences with the proper form of the article (if necessary). Translate the sentences.
1) One of … most exciting new developments in … modems is … ability of … modem to transmit … down … telephone line … the same time as it is sending … data.

2) … system of … commercial banks was created in … Ukraine.

3) There were … 154 commercial banks in … middle of 1999.

4) At … millions of … offices … fax machines are boosting … productivity and cutting … telecom costs.

5) … exhibitors have taken … advantage of … enormous assembly of … international journalists at … exhibition.

6) … exhibition has always been … place for introducing … new products and … new technologies.

7) The Internet provides us with … reliable alternative to … expensive and errastic telecommunications system of … Ukraine.

8) All of … large, multinational corporations have built … very attractive stands at … exhibition. 

9) To meet … goal of … plan, they have sought to clarify … future direction.

10) … software and services represent one of … fastest growing sectors of … computer market in … Eastern Europe. 

Task 10. Fill in the spaces in the sentences with the prepositions given in brackets. Translate the text. (as, of (3), by(2), to, from )

The Internet is a global system …interconnected computer networks that interchange data …packet switching using the standardized Internet Protocol Suite (TCP/IP). It is a "network …networks" that consists …millions of private and public, academic, business, and government networks …local …global scope that are linked …copper wires, fiber-optic cables, wireless http://en.wikipedia.org/wiki/Wireless connections, and other technologies. The Internet carries various information resources and services, such … electronic mail, online chat, file transfer and file sharing, online gaming, and the inter-linked hypertext documents and other resources of the WWW. 

Task 11. Read and translate the text “The Language of E-mail”.
TEXT 10 B. THE LANGUAGE OF E-MAIL

E-mail is the simplest and most immediate function of the Internet for many people. Run through a list of questions that new e-mail users ask most and some snappy answers to them.

What is electronic mail? Electronic mail, or e-mail as it’s normally shortened to, is just a message that is composed, sent and read electronically (hence the name). With regular mail you write out your message (letter, postcard, whatever) and drop it off at the post office. The postal service then delivers the message and the recipient reads it. E-mail operates basically the same-way except that everything happens electronically. You compose your message using e-mail software, send it over the lines that connect the Internet’s networks and the recipient uses an e-mail program to read the message.

How does e-mail know to get where it’s going? Everybody who’s connected to the Internet is assigned a unique e-mail address. In a way, this address is a lot like the address of your house or apartment because it tells everyone else your exact location on the Net. So anyone who wants to send you an e-mail message just tells the e-mail program the appropriate address and runs the Send command. The Internet takes over from there and makes sure the missive arrives safety.

What’s this netiquette stuff I keep hearing about? The Net is a huge, unwieldy mass with no “powers-that-be” that can dictate content or standards. This is, for the most part, a good thing because it means there’s no censorship and no one can wield authority arbitrarily. To prevent this organized chaos from descending into mere anarchy, however, a set of guidelines has been put together over the years. These guidelines are known collectively as netiquette (network etiquette) and they offer suggestions on the correct way to interact with the Internet’s denizens. To give you a taste of netiquette, here are some highlights to consider.

- Keep your message brief and to the point and make sure you clear up any spelling slips or grammatical gaffes before shipping it out.

- Make sure the Subject lines of your message are detailed enough so they explain what your message is all about.

- Don’t SHOUT by writing your missives entirely in uppercase letters.

- Don’t bother other people by sending them test messages. If you must test a program, send a message to yourself.

What’s a flame? The vast majority of e-mail correspondence is civil and courteous, but with millions of participants all over the world, it’s inevitable that some folks will rub other the wrong way. When this happens, the combatants may exchange emotionally charged, caustic, often obscene messages called flames. When enough of these messages exchanges hands, an out-and-out flame war develops. These usually burn themselves out after a while, and then the participants can get back to more interesting things.

Is e-mail secure? In a word, no. The Net’s open architecture allows programmers to write interesting and useful new Internet services, but it also allows unscrupulous snoops to lurk where they don’t belong. In particular, the e-mail system has two problems: it’s not that hard for someone else to read your e-mail, and it’s fairly easy to forge an e-mail address. If security is a must for you, then you’ll want to create an industrial strength password for your home directory, use encryption for your most sensitive messages, and use an anonymous remailer when you want to send something incognito.

Task 12. Answer the questions.

1.  What is e-mail for you? How often do you use it?

2.  Do you imagine you life without the e-mail? 

3.  What major problems are there with the e-mail? 

4.  Are they opinions or facts? 

5.  Would it be a problem for you?

6.  What do you think is the reason for the various bits of netiquette which are mentioned?

7.  What is a flame? Have you ever been the target of the flame?

8.  Is e-mail secure? How to make it so?
Task 13. For which of the following types of writing is it necessary to be brief?

Instructions, love letters, news reports, business proposals, faxes, adverts, insurance claims, curriculum vitae, short stories, scientific reports, e-mail, poems.

Task 14. Complete these common phrases:

	AAMOF
	as a m… of f…

	AFAIK
	as f… as I k…

	FYI
	for your i…

	FYA
	f… y… am…

	IMO
	in my o…

	IOW
	in o… words

	NRN
	not r… necessary

	TTYL
	talk to y… l…

	FAQ
	f… a… question(s)

	BTW
	by t… w…

	LOL

KHYF
	la… o… loud

k… ho… y… fe…

	IMHO
	in my h… o…

	WYSIWYG
	what y… see is w… y… g…

	RTFM
	read the f… m…


Task 15. Study the following information and dictate the e-mail address to your partner.

E-mail messages usually have the following format:

To: (Name and e-mail address of recipient)

From: (Name and e-mail address of sender)

Subject: (Identification of main point of message)

Here is an example of an e-mail address:

smith@cup.ac.uk
Note that the symbol @ in e-mail address is read at that the full stops are read as dot. Thus the example address would be read as Smith at C – U – P dot A – C dot U – K.

The ac.uk in the example address tells you that the address is based at a university in the United Kingdom.

Do you know anyone with an e-mail address? If so, dictate it to other students in the class. If not, then your teacher will give you some addresses for dictation.

Task 16. E-mailers make use of symbols called smileys (or emoticons) which can be written using standard letters and signs.

:-) Your basic smiley. This is used to mean I’m happy.

;-) Winking smiley. I’m flirting or being ironic.

;-( Frowning smiley. I did not like something.

:-| I’m indifferent.

8-) I wear glasses.

:-{) I have a moustache.

:-˜) I have a cold.

C=:€) Head cook, chef-de-cuisine.

Q:€) Soldier, man with beret, boy scout.

*:O) Clown face; I’m feeling like a buffoon.

:€9 Licking the lips; very tasty or delicious.

ЛЛЛЛЛЛ O: >� Snake (or to rake someone over the coals)

Match these smileys to their meanings listed below:

%-)          (-:     |-|       :-Q         :-@       :-D     <:-|        (:)        [:-)

1. I’m a dunce.

2. I’m an egghead.

3. I’m asleep.

4. I’m laughing.

5. I’m left-handed.

6. I’m screaming.

7. I’m wearing a Walkman.

8. I’m sticking my tongue out at you.

9. I’ve been staring at this screen for too long.

Task 17. Discuss the following questions:

1. Do faxes, electronic mail and papers offer an escape from human interaction?

2. Could all these topography symbols such as e-smiles supplant the more emotive ingredients of two-way communication?

3. How can we balance the use of technology and real-life conversation?

GRAMMAR REVIEW

THE VERBALS

The forms of the Verbals or the non-finite forms of the verb

	Non-finite forms
	The Infinitive
	The Gerund
	The first Participle    \   Participle I

	            Voice Aspect  
	Active
	Passive 
	Active 
	Passive
	Active
	Passive

	An indefinite form
	to do
to play
	to be done
to be played
	doing
playing
	being done
being played
	doing
playing
	being done
being played

	A perfect form
	to have done
to have played 
	to have been done
have been played
	having
done
having played
	having been done
having been played
	having done
having played
	having been done
having been played

	A continuous form
	to be doing
to be playing
	
	
	
	
	

	A perfect continuous form
	to have been doing
have been playing
	
	
	
	
	


Note:    The Second Participle or Participle II has got the single form done \ played, and denotes the passive meaning  either of a simultaneous action\state (1) or a prior action to that of the predicate verb (2).                                                                                                                                                                                                  1. She found the door locked. Looking rather alarmed, she rushed out of the room. I made my way to the parked car. The streets, deserted, looked frightening. I was cold and too excited to talk about it. You are constantly seen drunk. She stood with her arms folded. He stood staring at that creature with the dyed hair, painted face. 

2. Suddenly touched, she came over to the farther. Alfred, left alone, stood motionless for some minutes. When asked, he answered that it would take them about a week. 

The Infinitive

The infinitives are the to-infinitive (He promised to help me) and the bare infinitive (I must leave now).

We use the to-infinitive:

· to express purpose. I woke up early to catch the morning train.
· after adjectives such as advice, agree, appear, decide, expect, hope, offer, promise, refuse, seem, want, etc. They decided to sell their old car. 
· after certain verbs such as nice, sorry, glad, happy, afraid, easy, difficult, etc. It’s easy to learn how to drive a car.
· after would prefer. I would prefer to live in the country.
· after too and enough. He’s too young to cross the street. I’ve saved enough money to buy a car.

Infinitive without TO

	After auxiliary verbs
	I do not like it. We will do it tomorrow.

	After MODAL VERBS but ought
	He can swim. We must be off.

	After verbs of feeling and emotion see, hear, feel
	I saw and heard him come. I felt my pulse quicken.

	After let – дозволяти, make – змушувати
	Let us visit him. She made me come back.

	After

had better

would rather

cannot but

nothing but
	We had better go to France.

I would rather visit England.


Exercise 1. Insert “to” where necessary before the infinitive in brackets.

1. I can’t ________________(see) anything. It’s so dark.

2. Let’s ________________(go) to Rome for our holiday.

3. We’d love __________________(meet) your wife.

4. Could you __________________(tell) me the time, please?

5. Keep working. Don’t let me _________________(interrupt) you.

6. John forgot ___________________(turn off) the lights when he went to bed.

7. I felt the house _______________(shake) with the explosion.

8. He made us ___________________(wait) for hours.

9. May I _______________(use) your phone?

10. The teacher usually lets us ______________ (use) our dictionary to do the translations.

Exercise 2. Use the infinitive in brackets in the required form of the active or passive voice.

1. I hate _____________(to bother) you, but the man is still waiting ________________(to give) the answer.

2. The girl pretended _____________(to read) a book and not ______________(to look) at me.

3. He seized every opportunity _________________(to appear) in public: he was so anxious __________________(to talk) about.

4. Don’t worry about him, he is sure __________________(to have) a good time at the moment.

5. He began writing books not because he wanted ______________(to earn) a living. He wanted ___________________(to read) and not _____________________________(to forget).

6. They are supposed _____________________________(to work) at the problem for the last two  months.

7. Wrap up my lunch, child. I must go. He doesn’t like ___________________(to keep) waiting.

8. It is so thoughtful of you ______________________(to book) the tickets well in advance.

9. The idea was too complicated _______________________(to express) in just one paragraph.

10. It seemed _______________________________(to snow) heavily since early morning: the ground  was covered with a deep layer of snow.

11. Her ring was believed _________________________(to lose) until she happened to find it during the   general cleaning. It turned out ______________________(to drop) between the sofa and the wall. 

12. Listen! They seem ______________________(quarrel). I can hear angry voices from behind the door.

Exercise 3. Use the infinitives in the box as subjects.

	to give up,      to stop,       to say,      to forget,        to lose,     to know,      to repair,      to search,       to mention,         to look up,          to take


1. It’s difficult for him ____________________ smoking.

2. It was impossible ________________ the bicycle.

3. _______________ the map well means to be able to show any country or town on it.

4. It took us twelve days ____________________ the island.

5. _________________ the past was impossible.

6. It was his habit every August _______________ his family to the seaside for change of air.

7. ________________ at this stage would be a great pity.

8. It took him half an hour __________________ the words in the dictionary.

9. It takes an effort ___________________ weight.

10. It’s hardly necessary for me __________________ how grateful I’m for all you’ve done.

Exercise 4. Match a line in A with a verb in B and a line in C.

	A

1 I went for a walk

2 I’m going to the library

3 I went to town

4 I phoned the theatre

5 I want to borrow some money

6 I bought some flowers

7 I’m going to Paris

8 I wrote to John
	B

 to make

 to buy

 to get

 to change

 to visit

 to explain

 to do

 to ask
	C
 the house smell nice.

 a new car.

 some friends.

 how to get to my house.

 my books.

 some fresh air.

 some shopping.

 what time the play started.


Exercise 5. Tourists go to Switzerland to climb the mountains, or to ski, or to enjoy the scenery. They go to the USA to see New York, or to visit the West, or to practice English. Write ten sentences to say why tourists go to France, or to Britain, or to India, or to Japan, or to other countries.

1. ___________________________________________________________________________

2. ___________________________________________________________________________

3. ___________________________________________________________________________

4. ___________________________________________________________________________

5. ___________________________________________________________________________

6. ___________________________________________________________________________

7. ___________________________________________________________________________

8. ___________________________________________________________________________

9. ___________________________________________________________________________

10. ___________________________________________________________________________

COMPLEX OBJECT

	They
	1) want

    wish

    would like

    expect
	noun

(mother, Ann)

or

pronoun

(objective case)

me

us

you

you

him

them

her

it


	to read

	
	2) see

    watch

    notice

    hear

    feel

    make

    let
	
	read

or

reading


1) They want Ann to read well.

2) They make me read more often.



or

3) They hear her reading at the lesson.

Exercise 6. Complete the sentences. Use the complex object.

1. “Bring me a book,” said my mother to me. My mother wanted me to bring a book.

2. “Don’t eat ice-cream before dinner,” said our mother to us.

    Our mother didn’t want us to eat ice-cream before dinner.

3. “It will be very good if you study English,” said my mother to me.

     My mother wanted ___________________________________________________________

4. “Come to my birthday party,” said Kate to her boyfriend.

     ___________________________________________________________________________

5. “Oh, father, buy me this toy, please,” said the little boy.

     ___________________________________________________________________________

6. “Learn the rule,” the teacher said to the pupils.

     ___________________________________________________________________________

7. “My son will study mathematics,” the man said. 

     ___________________________________________________________________________

8. “Don’t go to Iran,” she said to me.

     ___________________________________________________________________________

9. “Be careful, or else you will spill the milk,” said my mother to me.

     My mother didn’t want ________________________________________________________

10. The teacher said to the pupils: “Learn the rules.”

      __________________________________________________________________________
SEE SOMEONE DO and SEE SOMEONE DOING
Exercise 7. Use the infinitives or participles in brackets as parts of complex object.

1. I saw Tom _______________(get) into his car and ________________  (drive) away.

2. I saw Ann ____________________(wait) for a bus.

3. I saw him _____________________(fall off) the wall.

4. Did you see the accident ____________________(happen)?

5. I saw him ______________________(walk) along the street.

6. I’ve never seen her ________________________(dance).

7. I didn’t hear you _________________________(come in).

8. Liz suddenly felt something _____________________(touch) her on the shoulder.

9. Did you notice anyone _____________________(go out)?

10. I could hear it ______________________(rain).

PERSONAL/IMPRESONAL CONSTRUCTION

(THE COMPLEX SUBJECT)

The verbs think, believe, say, report, know, expect, consider, understand, etc. are used in the following passive patters in personal and impersonal constructions.

	active:
	People say that he has lots his job.

	passive:
	a) It is said (that) he has lost his job. (impersonal construction)

b) He is said to have lost job. (personal construction)

	active:
	People know that she works hard.

	passive:
	c) It is known (that) she works hard.

d) She is known to work hard.

	active:
	People think he left the country last night.

	passive:
	e) It is thought (that) he left the country last night.

f) He is thought to have left the country last night.


	He is said to know six languages.
	Кажуть, що він знає шість мов.

	He was said to know six languages.
	Казали, що він знає шість мов.

	He is said to have gone to London.
	Кажуть, що він поїхав до Лондону.

	He was said to have gone to London.
	Казали, що він поїхав  до Лондону.


Exercise 8. Translate into English.

1. Кажуть, що він кращий доктор в нашому місті.

2. Передбачалося, що ми зустрінемося в 6:00 біля театру.

3. Кажуть, що він працює в цьому інституті 15 років.

4. Виявляється, він побував в Африці в минулому році.

5. Кажуть, що вони продали будинок і поїхали жити а Нью-Йорк.

6. Відомо, що він прожив довге і цікаве життя.

7. Передбачається, що вони переїхали до Німеччини.
THE GERUND

The Gerund is always used after:

	1. Such verbs as:

    avoid                        involve

    consider                    keep

    delay                        like

    deny                         love

    dislike                      prefer

    enjoy                       regret

    excuse                     risk

    finish                      start

    forgive                    stop

    hate                         suggest
2. Verbs followed by prepositions:

    accuse of                  look forward to

    agree to                    object to

    apologize for            persist in

    approve of                prevent from

    complain of              rely on

    congratulate on        stop from

    count on                   succeed in

    depend on                suspect of

    feel like                    thank for

    give up                     think of

    insist on

3. Word combinations:

    be afraid of                 be guilty of

    be angry for                be interested in

    be bored with              be pleased at

    be busy                        be proud of

    be disappointed at       be sorry for

    be engaged in              be sure of

    be fond of                   be surprised at

    be good at                   be worried about

    be grateful for             be worth

    can’t stand                  be responsible for

    can’t help                    be no use

    have difficulty in

4. Prepositions:

    after                          on

    before                       without 

    instead of                  by

    in spite of

5. Verb+to-infinitive or -ing form: different meanings
    remember + to-infinitive = not forget
    remember + -ing form = recall

    forget + to-infinitive = not remember

    forget + -ing form = not recall

    stop + to-infinitive = stop briefly to do sth else

    stop + -ing form = finish, give up
	1. Stop  arguing and start  working.

2. I suggest taking a taxi.

3. I don’t enjoy going to the dentist.

4. Would you mind putting your pet snake

    somewhere else?

5. I love going to discos.

6. The children prefer watching TV to 

    reading.

7. She risks losing all her money.

8. She denied committing the crime.

1. He is thinking of leaving his job

2. They succeeded in finding a new flat.

3. Thank you for coming.

4. He was accused of having broken the law.

5. I insisted on his coming with us.

6. I apologize for being so awkward.

7. I don’t feel like working.

8. We are looking forward to seeing you again.

9. She suspected him of deceiving her.

10. All the happiness of my life depends on

      your loving me.

1. She was afraid of falling.

2. He couldn’t help laughing.

3. There is no use crying over split milk.

4. She was sorry for being rude.

5. He is proud of having won in the chess

    tournament.

6. Do you have any difficulty in getting a visa?

7. “The Titanic” is worth seeing.

8. Mr Snow is very busy writing his memoirs.

9. She can’t stand going to discos.

10. Mike is fond of collecting stamps.

11. Jill is good at drawing.

1. They ran five miles without stopping.

2. Before going to bed she locked the door.

3. John went to his office in spite of being ill.

4. You can improve your figure by doing

    gymnastics.

1. I must remember to call my parents tonight.

2. I’ll always remember buying my firs car.

3. I forgot to tern off thr air-conditioner.

4. I’ll never forget sailing down the Nile.

5. She stopped to have a cup of coffee and then carried on with her work.

6. I think you should stop playing computer games during lessons.


Exercise 9. Use the Gerund of the verb in brackets in the active or passive voice.

1. Why do you avoid _____________________(to speak) to me?

2. She tried to avoid _____________________________(to speak) to.

3. The doctor insisted on ____________________(to send) the sick man to hospital.

4. The child insisted on _________________________(to send) home at once. 

5. He showed no sign of ______________________ (to recognize) me.

6. He showed no sign of _____________________________(to surprise).

7. He had a strange habit of ______________________(to interfere) in other people’s business.

8. I was angry of _____________________________(to interrupt) every other moment.

9. So I see. You are good at __________________(to make) yourself at home.

10. He looked forward to ___________________(to meet) his parents.

11. He hated _________________(to remind) people of their duties or_____________________

     (to remind) of his.

12. The operator can set the machine in motion by __________________(to push) the button or 

      by ______________________(to press) the pedal. 

13. Raymond didn’t like ______________________(to call) Ray.

14. Do you mind ______________________(to examine) the list?

15. I appreciate ____________________________(to invite) to your house.

16. He tried to avoid _______________________________(to see).

Exercise 10. Insert prepositions where necessary.

1. Alice isn’t interested _________ looking for a new job.

2. You are capable _________ doing better work.

3. She was afraid __________ going on public transport.

4. He was looking forward ____________ taking the tickets.

5. Newton, the famous scientist, was sometimes engaged ______ working out difficult problems.

6. Try to avoid _________ making him angry.

7. Is there anything here worth ________buying?

8. I’m very sorry ________ being late. It was very good of you to wait for me.

9. I have no objections ________ hearing your story again.

10. We had difficulty _______ finding a parking place.

11. He surprised us all _________ going away _________saying “Good bye”.

12. Please forgive me _______ interrupting you but would you mind _________ repeating that

      last sentence?

13. There’s no point ________ arriving half an hour early. We’d only have to wait.

14. I’m accused ________ having a big breakfast every morning.

15. The weather is awful tonight. I don’t blame you ________ not wanting to go to the meeting.

16. Who is responsible _______ washing dishes after dinner?

17. The angry look on his face stopped me _________ speaking my mind.

18. I wish you do something to help, instead ________ standing there giving advice.

19. I’m accustomed _________ having a big breakfast.

20. You should take advantage ________ living here.

21. He showed us how to get to his house _______ drawing a map.

22. Mrs. Grant insisted ________ knowing the whole truth.

23. In addition ________ going to school full-time, Sam has a part-time job.

24. Where should we go for dinner tonight? Would you object ______ going to an Italian 

      restaurant?

25. The thief was accused _______ stealing a woman’s purse.

26. I’m not very good _______ learning languages.

27. How ________ playing tennis tomorrow?

28. She must be fed up _________ studying.

29. This knife is only ________ cutting bread.

30. Tom prefers working _______ doing nothing.

Exercise 11. Translate the sentences from Ukrainian into English.

1. Я люблю танцювати.

2. Пола кинула палити.

3. Я зараз шкодую про те, що сказав це.

4. Ти не проти того, щоб піти в кіно?

5. Вони заперечували те, що вкрали гроші.

6. Як ти думаєш, мій піджак потрібно почистити?

7. Лора ненавидить літати на літаку.

8. Я віддаю перевагу водити машину, а не їздити на велосипеді.

9. Він пробіг десять кілометрів без зупинки.

10. З нетерпінням чекаю зустрічі з тобою.

Exercise 12. Underline the correct form of the Participle.

1. The girl (writing, written) on the blackboard is our best friend.

2. Everything (writing, written) here is quite right.

3. The house (surrounding, surrounded) by tall trees is very beautiful.

4. The wall (surrounding, surrounded) the house was very high.

5. Who is that boy (doing, done) his homework at that table?

6. The exercises (doing, done) by the pupils were easy.

7. The girl (washing, washed) the floor is my sister.

8. The floor (washing, washed) by Helen looked very clean.

9. We listened to the girls (singing, sung) Russian folk songs.

10. We listened to the Russian folk songs (singing, sung) by the girls.
Exercise 13. Open the brackets using the appropriate form of the participle.

1. _____________________________(to translate) by a good specialist, the story preserved all

    the sparking humor of the original.

2. ______________________(to wait) in the hall, he thought over the problem he was planning

    to discuss with the old lady.

3. __________________________(to phone) the agency, he left _________________ (to say)

    he would be back in two hours.

4. ______________________(to write) in a very bad handwriting, the letter was difficult to read.

5. _______________________(to spend) twenty years abroad he was happy to be coming home.

6. She looked at the enormous bunch of roses with a happy smile, never ___________________

    (to give) such a wonderful present.

7. The girl was fascinated by the dark surface of the water ______________(to reflect) the stars.

8. ___________________(to look) through the papers, he gave them to the secretary to be typed.

9. Except for the grand piano and the pianist ___________(to sit) before it, the stage was empty.

10. He looked at the scene ________________(to shake) to the depth of his heart.

11. The boy came out of the water, all blue and __________________(to shake) from head 

      to foot.

12. The young foliage of the trees, _________________(to reflect) in the river, looked like lace.

Have something done

We use have+object+past participle to say that we arrange for someone to do something for us.

e.g. Sandra is giving her can repaired at the moment. (Sandra is not repairing it herself – somebody else is repairing it.)

	present simple
	He fixes the tap.
	He has the tap fixed.

	present continuous
	He is fixing the tap.
	He is having the tap fixed.

	past simple
	He fixed the tap.
	He had the tap fixed.

	past continuous
	He was fixing the tap.
	He was having the tap fixed.

	future simple
	He will fix the tap.
	He will have the tap fixed.

	future continuous
	He will be fixing the tap.
	He will be having the tap fixed.

	present perfect
	He has fixed the tap.
	He has had the tap fixed.

	present perfect cont.
	He has been fixing the tap.
	He has been having the tap fixed.

	past perfect
	He had fixed the tap.
	He had had fixed the tap.

	past perfect cont.
	He had been fixing the tap.
	He had been having the tap fixed.

	infinitive
	He must fix the tap.
	He must have the tap fixed.

	-ing form
	It’s no use fixing the tap.
	It’s no use having the tap fixed.



Questions and negations of the verb have are formed with do/does in the present simple and did in the past simple. e.g. Do you have your hair cut every month? Did she have the house cleaned?


We can also use have something done to express that unpleasant happened to somebody. e.g. Mary had her purse stolen yesterday. (=Mary’s purse was stolen. This sentence shows that this unpleasant incident happened to her.)


We can use the verb get instead of the verb have only in informal conversation. e.g We must get the fridge repaired soon. (=We must have the fridge repaired soon.)

Exercise 14. Make sentences using the prompts below, as in the example.

1. The grass needs cutting.

    I know. I’m getting it cut tomorrow.

2. The windows need cleaning.

3. The fence needs painting.

4. The report needs typing.

5. The car needs servicing.

Exercise 15. Something unpleasant happened to each of these people last week. Make sentences using have something done.
1. Mark (his bike/steal) from outside the grocer’s.

    Mark had his bike stolen from outside the grocer’s.

2. Little Jenny (her hair/pull) at school.

3. My uncle (his garage/break into) by car thieves.

4. Tara (her bag/steal) in restaurant.

5. Steve (his downstairs window/smash) by a falling tree.

Exercise 16. Study the situations, then write the answers using have something done.

1. Tony is going to the dentist’s for a check-up tomorrow. What’s he going to do?

    …He is going to have his teeth checked…

2. Their house is very cold. Installing central heating would help. What should they do?

    ____________________________________________________
3. James has written some songs and they’re going to be recorded. What is James going to do?

    ____________________________________________________

4. Sarah is at the hairdresser’s. The hairdresser is cutting her hair. What is Sarah doing?

    ____________________________________________________
5. The baker has made a special cake for Joan. What has Joan done?

    ____________________________________________________

6. Their windows are very dirty. What should they have done?

    ____________________________________________________

7. Chaire’s shoes are made by hand especially for her. What does Chaire do?

    ____________________________________________________

8. Sam has paid the plumber for repairing his washing machine. What has he done?

    ____________________________________________________

9. Simon’s arm was X-rayed yesterday. What happened at the hospital?

    ____________________________________________________

Exercise 17. Rewrite sentences using have something done.
1. The money was deposited in his account by the company.

    …He had the money deposited in his bank account…

2. Sarah’s new fridge be delivered tomorrow.

    ______________________________________

3. Tim’s car was serviced last week.

    ______________________________________

4. Mrs Scott’s cat as examined by the vet yesterday.

    ______________________________________

5. Paul’s house will be painted next weekend.

    ______________________________________

6. Mr Brown’s book has just been published.

    ______________________________________

7. Becky’s hair is done every week.

    ______________________________________

8. Edward’s dinner was cooked by his mother yesterday.

    ______________________________________

9. Jane’s living room is doing to be redecorated next month.

    ______________________________________

10. My eyes are tested by the optician.

    ______________________________________

Exercise 18. State the difference between the sentences and translate them into Ukrainian.

1. I want to have my dress made.

    I want to make a dress.

2. He brought his things to the station.

    He had his things brought to the station.

3. You must tidy the room.

    You must have the room tidied.

4. I want to paper the walls.

    I want to have the walls papered.

5. Tom wanted to whitewash the fence.

    Tom wanted to have the fence whitewashed.

6. I want to have the dishes washed and dried.

    I want to wash and dry the dishes.

7. The boy has repaired his shoes.

    The boy has had his shoes repaired.

8. She wants to polish her shoed.

    She wants to have her shoes polished.

Exercise 19. Here is a story called “A Short Affair with Molly”. Complete the  story matching the first part of each sentence with its correct ending.

Example:

     One romantic evening I went to the dance specially                   a)  to be alone.

1. I wanted to ask her                                                                       b)  being alone.

2. She was very happy and said that of course she would               c)  to meet Molly.

3. So the very next day we went to church                                      d)  met Molly.

4. For a short time we enjoyed                                                         e)  to be married.

5. But one day Molly began closing her door so as                         f)  meeting someone else.

6. Then she started going out and                                                    g)  to marry me.

7. Soon, I too was sorry I had ever                                                  h)  marry me.

8. But when she was out I didn’t like                                               i)  to meet someone else.

9. So I too went out in order                                                             j)  being married.

Exercise 20. Put the verbs in brackets into the correct form.

My mother is an amazing woman. She is 87 years old and she still enjoys 1) going out
(go out) for a walk every day. She doesn’t mind 2) ____________(do) all her housework and she’s glad 3) ____________(help) her elderly neighbours when they can’t 4) ___________(go) to the    shops.    She’s    too    old 5) _____________ (dig)   the   garden   any   more – she  stopped 6)_____________ (do) that last year – but she’s still healthy enough 7) _____________(mow) the grass! In the summer she still goes 8) _______________(swim) when it’s warm and she lets her grandchildren 9) ____________(bury) her in the sand. She often says, “It’s no good 10)______________(be) alive if you don’t enjoy yourself.” I’d love 11) ___________(be) like my mother when I’m her age.
Exercise 21. Underline the correct form of the Participle.

1. The girl (writing, written) on the blackboard is our best friend.

2. Everything (writing, written) here is quite right.

3. The house (surrounding, surrounded) by tall trees is very beautiful.

4. The wall (surrounding, surrounded) the house was very high.

5. Who is that boy (doing, done) his homework at that table?

6. The exercises (doing, done) by the pupils were easy.

7. The girl (washing, washed) the floor is my sister.

8. The floor (washing, washed) by Helen looked very clean.

9. We listened to the girls (singing, sung) Russian folk songs.

10. We listened to the Russian folk songs (singing, sung) by the girls.

Exercise 22. Underline the correct form of the Participle.

1. I enjoyed the book. It was very (interested, interesting).

2. They were (shocked, shocking) when they heard the news.

3. He thought the story was (amused, amusing).

4. I was (worried, worrying) when she didn’t come home.

5. It was (surprised, surprising) that she didn’t come to the station.

6. I usually find hockey rather (bored, boring).

7. Are you (interested, interesting) in biology?

8. She was far too (frightened, frightening) to call.

9. (Paralyzed, paralyzing) with terror he did not know what to do.

10. Janet will be (disappointed, disappointing) if she fails the exams
WRITING/SPEAKING TASK
Make oral or written reports on the topics:
· Next generation Internet;

· The most interesting places you have explored on the Internet;

· The place of computer technology in our culture;

· Internet as the way of exploring the world.

UNIT 11

NETWORKS

Vocabulary Bank Unit 11

Task 1. Memorize the following words and word-combinations:
	1. associated

	2. accept

	3. allow, enable

	4. bridge

	5. cohesive architecture

	6. common

	7. convert data

	8. cover

	9. dictate

	10. establish

	11. gateway

	12. high-capacity storage device

	13. implement  

	14. individual

	15. interconnect

	16. Internet backbone

	17. introduce 

	18. local-area network

	19. network

	20. node

	21. optical fibre

	22. particular

	23. seamless

	24. search engine

	25. searching software

	26. share resources

	27. sophisticated 

	28. tap into a network

	29. transfer point

	30. typically

	31. variety

	32. wide-area network

	33. wiring technology


Text 11 A. COMPUTER NETWORKS
A computer network is a series of connections and associated devices through which computers can communicate with other computers. A computer network consists of two or more computers that are interconnected in order to share resources (such as printers), exchange files, or allow electronic communications. In a computer network the individual stations, called "nodes", may be computers, terminals, or communication units of various kinds. The computers on a network may be linked through cables, telephone lines, radio waves, satellites, or infrared light beams.
In addition to physically connecting computers and communication devices, a network system has the function of establishing a cohesive architecture that allows almost seamless data transmission while using various equipment types. Open System Interconnection (OSI) and IBM's System Network Architecture are two popular architectures used at present.
Local-area networks and wide-area networks are two basic network types.
A local-area network (LAN) is a computer network that covers a local area. It may be a home, office or small group of buildings such as a college or factory. The topology of a network dictates its physical structure. The generally accepted maximum size for a LAN is 1 square km. At present, there are two common wiring technologies for a LAN, Ethernet and Token Ring. A LAN typically includes two or more PCs, printers, CD-ROMs and high-capacity storage devices, called file servers, which en​able each computer on the network to access a common set of files. A LAN is controlled by LAN operating system software. LAN users may also have access to other LANs or tap into wide-area networks. LANs with similar architectures are linked by transfer points, called "bridges", and LANs with different architectures use "gateways" to convert data as it passes between systems. A router is used to make the connection between LANs.
A wide-area network (WAN) is a computer network that covers a wide geographical area, in​volving a large number of computers. Computer networks may link the computers by means of cables, optical fibres, or satellites and modems. Typically, WANs are used to connect LANs together. Many WANs are built for one particular organization and are private, others, built by Internet service providers, provide connections from an organization's LAN to the Internet. WANs are most often built of leased lines. At each end of the leased line, a router is used to connect to the LAN on one side and a hub within the WAN on the other.
The best example of a WAN is the Internet, a collection of networks and gateways linking millions of computer users on every continent. Networks within the Internet are linked by common communication programs and protocols. A protocol is a set of established standards that enable computers to communicate with each other. A number of network protocols such as TCP/IP,X.25, ATM and Frame relay can be used for WANs. By means of the Internet, users can obtain a variety of information browsing via buttons, highlighted text, or sophisticated searching software known as search engines.

Task 2. Answer the questions.

1. What is a computer network?
2. What does a computer network consist of? 

3. What are computers on a network connected for?
4. What is a “node” in a computer network?
5. How may the computers on a network be linked?
6. What function does a network system have in addition to physically connecting computers and  communication devices?
7. What are the two popular architectures used at present?  

8. What is a local-area network?
9. What dictates the physical structure of a network?  

10. What is the generally accepted maximum size for a LAN?
11. What wiring technologies for a LAN are there at present?
12. What does a LAN typically include?
13. What is a LAN controlled by?
14. What may LAN users have access to?
15. What is a “bridge”?
16. What is a “gateway”?
17. What is a router used for?
18. What is a wide-area network?
19. How may computer networks be linked?
20. What are WANs typically used for?
21. What do WANs built by Internet providers provide?
22. What are WANs most often built of?
23. What is the Internet?
24. What are networks within the Internet linked by?
25. What is a network protocol?

Task 3. Give synonyms (a) and antonyms (b) for the words below:

a) tap into sth, allow, link, cover (охоплювати), area, variety, seamless, various, common, topology, particular, typically, via;
b) transmission, highlight, allow, enable, cover (накривати), accept, variety, individual, various, different, particular, generally, connect.

Task 4. Which of the sentences below are true and which of them are false? Correct the false ones.

1. Increasing processing speed is the main idea of a computer network.  

2. In a computer network the individual stations, called "nodes", may be computers, terminals, or communication units of various kinds.

3. The computers on a network may be linked through a communications network called a bus.
4. In addition to physically connecting computers and communication devices, a network system has the function of establishing a cohesive architecture that allows converting data as it passes between systems.  

5. Ethernet and Token Ring are two popular network architectures used at present.  

6. A local-area network is a computer network that covers a local area.  

7. The size of a network dictates its physical structure.  

8. The generally accepted maximum size for a LAN is 1 square mile.  

9. A LAN typically includes two or more PCs, printers, CD-ROMs and high-capacity storage devices, called transfer points, which enable each computer on the network to access a common set of files.  

10. A LAN is controlled by LAN operating system software.  
11. LANs with similar architectures are linked by transfer points, called "nodes", and LANs with different architectures use "bridges" to convert data as it passes between systems.  

12. A hub is used to make the connection between LANs.  

13. A wide-area network is a computer network that covers a wide geographical area, involving a large   number of gateways.  

14. Computer networks may link the computers by means of cables, optical fibres, or satellites and   modems.  

15. Typically, WANs are used to connect LANs together.  

16. Many WANs are built for one particular organization and are personal, others, built by Internet   service providers, provide connections from a person’s LAN to the Internet. 
17. WANs are most often built of leased lines.  

18. At each end of the leased line, a hub is used to connect to the LAN on one side and a modem within   the WAN on the other.  

19. The Internet is a collection of routers and bridges linking millions of computer users on a particular      continent.  

20. A protocol is system software that enables computers to access a set of common files.

Task 5. Give Ukrainian equivalents of the following English word-groups:

to consist of two or more computers; in order to share resources; to exchange files; to allow electronic communications; individual stations; communication units of various kinds; computers on a network; infrared light beams; in addition to physically connecting computers; the function of establishing a cohesive architecture; to allow almost seamless data transmission; various equipment types; at present; to cover a local area; file server; the generally accepted maximum size for a LAN; two common wiring technologies; to access a common set of files; to tap into wide-area networks; LANs with similar/different architectures; particular organization; Internet service providers; to provide connections from an organization’s LAN to the Internet; to be built of leased lines; a collection of networks and gateways; millions of computer users on every continent; networks within the Internet; established standards; to enable computers to communicate with each other; a number of network protocols; 
by means of the Internet; a variety of information; to browse via buttons and highlighted text; sophisticated searching software known as search engines.

Task 6. Give English equivalents of the following Ukrainian word-groups:

комп’ютери в мережі; файловий сервер; окремі станції; встановлені стандарти; провайдери Інтернет-послуг; в даний час; мережі всередині Інтернету; складні пошукові програмні засоби; дві поширені технології з’єднання; за допомогою Інтернету; здійснювати обмін файлами; здійснювати перегляд за допомогою клавіш та виділеного тексту; промені інфрачервоного світла; відомі як пошукові системи; дозволяти комп’ютерам встановлювати зв’язок між собою; забезпечувати зв’язок локальної мережі організації з Інтернетом; різноманітна інформація; сукупність мереж і шлюзів; декілька мережевих протоколів; конкретна організація; робити можливим електронний зв’язок; уможливлювати майже безперервну передачу даних; мати доступ до спільного набору файлів; охоплювати локальну територію; мільйони користувачів з усіх континентів; крім фізичного з’єднання комп’ютерів; підключатися до глобальних мереж; для того, щоби спільно використовувати ресурси; загальноприйнятий максимальний розмір для локальної мережі; функція створення зв’язної архітектури; складатися з двох або більше комп’ютерів; різні типи обладнання; пристрої зв’язку різних типів; локальні мережі подібної/різної архітектури.

Task 7. Complete the sentences by properly using the words given in brackets below. Mind the correct grammar form!

1. A computer network _________ computers.  

2. The _______may be linked ____ cables, telephone lines, radio waves, satellites, or infrared light beams.  

3. _____ physically connecting computers and communication devices, a network system has the function of … a cohesive architecture that _________ data transmission while using various equipment types.  

4. A local-area network _____ a local _____ .  

5. The _____ of a network ______ its physical structure.  

6. _______ , there are two _______ wiring technologies for a LAN, Ethernet and Token Ring.  

7. LAN users may also ______ wide-area networks.  

8. Many WANs are built for one ______ organization and are private. 

9. The Internet is a _____ of networks and gateways linking millions of computer users on ______ continents.  

10. _____ the Internet, users can ______ a variety of information browsing ______ of buttons, highlighted text, or sophisticated searching software known as search engines.

(by means of; be made up of; smooth; widespread; with the help of; all; currently; along with; enable; territory; specify; connect to; creating; set; specific; networked computers; get; by the use; embrace; configuration; multiple)

Task 8. Make up all possible questions to the sentences below.

1. A computer network consists of two or more computers.  

2. A local-area network covers a local area.  

3. The topology of a network dictates its physical structure.  

4. At present, there are two common wiring technologies for a LAN.  

5. File servers enable each computer on the network to access a common set of files.  

6. A LAN is controlled by LAN operating system software. 

7. LAN users may also have access to other LANs or tap into wide-area networks.  

8. "Gateways" convert data as it passes between systems.  

9. A router is used to make the connection between LANs.  

10. WANs are most often built of leased lines. 

Task 9: Match the columns in order to complete the definitions.
1. A gateway is an interface...

2. A bridge is a hardware and software combination...

3. A backbone is a network transmission path...

4. A router is a special computer...

5. A network is a number of computers and peripherals...

6. A LAN is a network...

7. A server is a powerful computer...

8. A client is a network computer...

9. A thin client is a simple computer...

10. A hub is an electronic device...

A) ...connecting computers over a small distance such as within a company.

B) ...directing messages when several networks are linked.

C) ...used for accessing a service on a server.

D) ...connecting all the data cabling in a network.

E) ...used to connect the same type of networks.

F) ...comprising a processor and memory, display, keyboard, mouse and hard drives only.

G) ...linked together.

H) ...enabling dissimilar networks to communicate.

I) ...handling major data traffic.

J) ...storing data shared by all the clients in the network.

Task 10. Read the text, write down the words you don’t know into your vocabulary and do the exercises below.
Text 11 B. Network Communications
The application layer is the only part of a communications process that a user sees, and even then, the user doesn't see most of the work that the application does to prepare a message for sending over a network. The layer converts a message's data from human-readable form into bits and attaches a header identifying the sending and receiving computers.

The presentation layer ensures that the message is transmitted in a language that the receiving computer can interpret (often ASCII). This layer translates the language, if necessary, and then compresses and perhaps encrypts the data. It adds another header specifying the language as well as the compression and encryption schemes.

The session layer opens communications and has the job of keeping straight the communications among all nodes on the network. It sets boundaries (called bracketing) for the beginning and end of the message, and establishes whether the messages will be sent half-duplex, with each computer taking turns sending and receiving, or full-duplex, with both computers sending and receiving at the same time. The details of these decisions are placed into a session header.

The transport layer protects the data being sent. It subdivides the data into segments, creates checksum tests - mathematical sums based on the contents of data - that can be used later to determine if the data was scrambled. It can also make backup copies of the data. The transport header identifies each segment's checksum and its position in the message.

The network layer selects a route for the message. It forms data into packets, counts them, and adds a header containing the sequence of packets and the address of the receiving computer.

The data-link layer supervises the transmission. It confirms the checksum, then addresses and duplicates the packets. This layer keeps a copy of each packet until it receives confirmation from the next point along the route that the packet has arrived undamaged.

The physical layer encodes the packets into the medium that will carry them - such as an analogue signal, if the message is going across a telephone line - and sends the packets along that medium.
An intermediate node calculates and verifies the checksum for each packet. It may also reroute the message to avoid congestion on the network.

At the receiving node, the layered process that sent the message on its way is reversed. The physical layer reconverts the message into bits. The data-link layer recalculates the checksum, confirms arrival, and logs in the packets. The network layer recounts incoming packets for security and billing purposes. The transport layer recalculates the checksum and reassembles the message segments. The session layer holds the parts of the message until the message is complete and sends it to the next layer. The presentation layer expands and decrypts the message. The application layer converts the bits into readable characters, and directs the data to the correct application.
Task 11. Fill in the blanks with the proper word from the text 11B.

1. The message is ____________into bits by the ________________layer.

2. The ___________ layer confirms the arrival of the packets, logs them in, and calculates the ____________ for each packet.

3. The incoming ___________ are recounted by the network layer for security and billing purposes.

4. The checksum is re-____________by the transport layer which also reassembles the message segments.

5. The parts of the message are held _______________the session layer _____________the message is complete. Then it sends the message to the next _______________________.

6. The message is compressed and ___________________ by the presentation layer.

7. The application layer converts the bits into __________________ characters, and ____________ the data to the correct application.

Task 12. Mark the following statements true or false.

1. Most of the work that an application does to prepare a message for sending over a network is not seen by the user.

2. ASCII is always used to transmit data.

3. The encryption layer compresses the message.

4. The network layer keeps track of how many packets are in each message.

5. The network layer keeps a copy of each packet until it arrives at the next node undamaged.

6. Analogue signals are used on ordinary telephone lines.

7. When a message arrives at its destination, it passes through the same seven network communications layers as when it was sent, but in reverse order.

Task 13. Find the answers to these questions in the text 11B.
1. Into what units is data subdivided by the following layers?

      a. transport layer

      b. network layer

2. What is the purpose of a transmission checksum test?

3. How long does the data-link layer keep a copy of each packet?

4. What processes can be carried out at intermediate nodes?

5. Which network communications layer is described by each of the following statements?
a. Makes sure that the message is transmitted in a language that the receiving computer can understand

b. Protects the data being sent

d. Encodes and sends the packets

e. Supervises the transmission

f. The part of a communications process that a user sees

g. Starts communications and looks after communications among network nodes

h. Chooses a route for the message

i. Makes backup copies of the data if required

j. Confirms the checksum, then addresses and duplicates the packets

Task 14. Translate the sentences into English.

1. Комп’ютерна мережа – це сукупність з’єднань і взаємопов’язаних пристроїв, за допомогою яких комп’ютери можуть встановлювати зв’язок з іншими комп’ютерами.
2. Комп’ютерна мережа складається з двох або більше комп’ютерів, які взаємопов’язані, щоби спільно використовувати ресурси, здійснювати обмін файлами, або зробити можливим електронний зв’язок.
3. В комп’ютерній мережі окремими станціями, що звуться "вузлами", можуть бути комп’ютери, термінали, або пристрої зв’язку різних типів.
4. Комп’ютери в мережі можуть бути зв’язані кабелями, телефонними лініями, радіохвилями, супутниками, або інфрачервоними променями.
5. Крім фізичного з’єднання комп’ютерів і пристроїв зв’язку мережева система має функцію створення зв’язної архітектури, яка уможливлює практично безперервну інформації при використанні різних типів обладнання.
6. Локальні і глобальні мережі – це два основні види мереж.
7. Локальною мережею є комп’ютерна мережа, яка охоплює локальну територію.  
8. Нею може бути  житло, установа, або невелика група будівель, така, як коледж або фабрика.  
9. Топологія мережі зумовлює її фізичну структуру.
10. Загальноприйнятим максимальним розміром для локальної мережі є 1 кв. км.
11. В даний час для локальної мережі існує дві поширені технології з’єднання: Ethernet і Маркерне кільце.
12. Локальна мережа зазвичай включає пристрої пам’яті великої ємності, що мають назву файлові сервери, які дозволяють кожному комп’ютеру в мережі мати доступ до спільного набору файлів. 
13. Локальною мережею керує програмне забезпечення операційної системи локальної мережі.  
14. Користувачі локальної мережі можуть також мати доступ до інших локальних мереж або підключатися до глобальних мереж.
15. Локальні мережі схожої архітектури з’єднуються точками переходу, що мають назву "мости".  
16. Локальні мережі різної архітектури застосовують "шлюзи" для перетворення ( to convert ) інформації, коли вона проходить між системами.
17. Маршрутизатор застосовується для встановлення зв’язку між локальними мережами.  
18. Глобальною мережею є комп’ютерна мережа, яка охоплює велику географічну територію, включаючи велику кількість комп’ютерів.
19. Зазвичай глобальні мережі застосовуються для об’єднання локальних мереж. 

20. Багато глобальних мереж будуються для однієї конкретної організації і є приватними. 
21. Інші, що створюються провайдерами Інтернет-послуг, забезпечують зв’язок локальної мережі організації з Інтернетом.
22. Найчастіше глобальні мережі створюються з виділених ліній.
23. На кожному кінці виділеної лінії застосовується маршрутизатор для зв’язку з локальною мережею з одного боку, і хаб всередині глобальної мережі – з другого.
24. Найкращим прикладом глобальної мережі є Інтернет – сукупність мереж і шлюзів, які з’єднують мільйони користувачів з усіх континентів.
25. Мережі всередині Інтернету з’єднуються звичайними комунікаційними програмами і протоколами.
26. Протокол – це сукупність встановлених стандартів, які дозволяють комп’ютерам встановлювати зв’язок між собою.
27. За допомогою Інтернету користувачі мають змогу отримувати різноманітну інформацію, здійснюючи перегляд із застосуванням клавіш, виділеного тексту, або складних пошукових програмних засобів, відомих як пошукові системи.
GRAMMAR REVIEW

QUESTIONS

1. General questions
They begin with an auxiliary verb (Yes / No questions)

	Tense
	Question

	Present Simple
	Do you live in London?/Does he live in London?

         we                                       she

         I                                            it

        they

Are you (a) student(s)?/Is he a student?

        we                          she

       they                         it

	Present Continuous 
	Are you working now?/Is he working now?

        we                                 she

        they                               it

Am I working now?

	Present Perfect
	Have you been to London?/Has he been to London?

          we                                          she

          they                                         it

           I                          

	Present Perfect Continuous 
	Have we been waiting here long?/Has he been waiting here long?

         you                                               she

           I 

          they                                             it

	Past Simple
	Did I see Tom yesterday? Were you at home yesterday?

       We                                          we

       you                                          they

       they                               Was   he   

       he                                             she

       she                                           it

       it

	Past Continuous 
	Were you watching TV at 7 o’clock yesterday?

         we

         they

Was he watching TV at 7 o’clock yesterday?

        she

        it   

         I  

	Past Perfect
	Had Sally done the work by the time the boss came?

	Future Simple
	Will Sally stay at home tomorrow?

	Future Continuous 
	Will Sally be working all day tomorrow?

	Modal Verbs
	Can you help me?

Must he send you the documents?


2. Special questions
They begin with a question-word (why, who, what, where, when, how, whose, which) or word-combinations: how + adjective / adverb; what + noun
	Tense
	Questions

	Present Simple
	Why     do you    like abstract art?

            does he

Why      are they         busy?

                 is he

	Present Continuous 
	What      are you        doing now?

                 is he

	Present Perfect
	How many letters     have     you     sent yet?

                                  has        he 

	Present Perfect Continuous
	How long          have they       been studying English?

                            has she

	Past Simple
	                     you

Who did        he         see at the meeting yesterday? 

                   they etc.

	Past Continuous 
	What          were you, they,      doing when we arrived?

                   was he, she, it, I

	Past Perfect 
	                            he

Where had           she          lived before he (she, they) moved to Paris?

                         they etc.

	Future Simple
	                           you

What will           he           do in summer?

                       they etc.



	Future Continuous 
	                          you

Where will       they         be staying while in Paris? 

                        he etc.

	Modal Verbs
	Where can I leave my bags?

When should they contact you?


Note! If a question has a preposition it is usually put at the end of the sentence.

E.g.: 
She was talking to an old friend.

Who was she talking to?

He is looking at his girl-friend.

Who is he looking at?
3. Alternative questions
They begin with an auxiliary verb and have or + an alternative

E.g.: Do you like classical or pop music?

         Have you bought five or six cakes?

         Did they stay in London or in Brighton? 

4. Tag-questions
They are formed with the auxiliary verb used to form general questions in each grammar tense. If the sentence is positive, the tag question is negative and if it is negative, the tag-question is positive.

E.g.: 
He likes cats, doesn’t he?


They are not our students, are they?


She has been working here for five years, hasn’t she?


There are no armchairs here, are there?

But! 
I am right, aren’t I?  
 

We put the tag-question “will you” at the end of a request to make it more polite.

E.g.: Close the door, will you?

We put the tag-question “shall we” at the end of a question if it is a suggestion to do something together. 

E.g.: Let’s go to the garden to have tea, shall we? 

Questions to the subject of the sentence or its attribute
Questions to the subject of the sentence or its attribute begin with “who”, “what”, “which” “whose”. They don’t change the structure and word order of the sentence.

E.g. She was there with us.

        Who was there with us? – She was.

E.g. Who has done this exercise?  – We have. 

E.g. Two of them liked our proposal.

       Which of them liked our proposal? – Two of them did.

Remember: “Who” is always singular.

Questions to the subject and the object of the sentence
If the subject and the object of the sentence are personal nouns the question starts with “who”, but the word order is different. 

Compare:

E.g. Mary saw Claire at the station.

Who saw Claire at the station? – Mary did.

Who did Mary see at the station? – Mary saw Claire.

Grammar Exercises
Question Phrases:
	1. What time is your friend arriving?
	- Half past eight.

	2. What kind of/what sort of club is it?
	- A nightclub.

	3. How often do you go out?
	- About once a week.

	4. How long will the meeting last?
	- An hour or so, I expect.

	5. How much money did you spend? - About a hundred pounds.
	- About a hundred pounds.

	6. What colour is your toothbrush? 
	- Yellow.

	7. How old is your sister?
	-She’s twenty.

	8. How far is the beach?
	- Only five minutes’ walk.

	9. How many televisions have you got?
	- Three.


Exercise 1. Complete with the correct question word
	1. _______ much are the potatoes?
	- One dollar.

	2. _______ can I do for you?
	- I want two white T-shirts.

	3. _______ can I get a newspaper?
	-In Park Street.

	4. _______ is your best friend?
	- It’s Paul.

	5. _______ does Lisa live?
	-In Boston.

	6. _______ colour is your new car?
	-It’s white.

	7. _______ do you collect?
	-Stickers.

	8. _______ can help me?
	I can.

	9. _______ about some grapes? 
	No, thanks.

	10. _______ was your first word as a baby?
	Mama.

	11. _______ were you born?
	On March 9th.

	12. _______ were you born? 
	In St. Maarten.

	13. _______ were you last Sunday? 
	I was working.

	14. _______ can we have a picnic? 
	I know a nice place near a pond.

	15. _______ are you going to take with you? 
	Some sandwiches and a coke.


Yes/No Questions
(General Questions)
1. asking for information: Are you ready? – Yes, nearly./No, not quite.
     Has anyone seen my bag? - Yes, it’s on the chair./No, I don’t think so.

2. making a suggestion: Shall we eat out tonight?  

3. requesting: Can/could you write the address down for me, please?

4. offering: Can I carry something for you? – No, it’s OK, thank you.

5. inviting: Would you like to come to the party? – Yes, I’d love to.

6. asking permission: May I use your phone? – Yes, of course.
Exercise 2. Ask questions which have been pre-planned.
Model: You want to know if Mark has been to Los Angeles?

            Has Mark been to Los Angeles?
1. You aren’t sure if Rachel and Vicky are going to America. Ask them.

2. You want to know if Laura plays tennis. Ask Trevor.

3. You are wondering if Claire enjoyed her holiday. Ask her.
4. You want to suggest to Rachel that you both go for a walk.

5. You need to know if David will be at the club tonight. Ask him.

6. You want to know if the train is on time. Ask Mark.

7. You are wondering if Mike and Harriet go camping. Ask David.

8. You want to ask Matthew if you can borrow his squash racket.

9. You want to know if Nick has got a motor bike. Ask him.

Exercise 3. Quiz champion Claude Jennings is answering questions. Put in these words and phrases: How Far, How Long, How Often, How Many, What, What Colour, What Kind, When, Where, Who
	Quiz-master:
	Claude:

	1. _________________is the Greek flag?
	Blue and white.

	2. _________________centimetres are there in a kilometre?
	A hundred thousand.

	3. _________________is Melbourne?
	It’s in Australia.

	4. _________________did the Second World War start?
	In 1939.

	5. _________________did Romeo love?
	Juliet.

	6. _________________is Sirius?
	It’s a star.

	7.__________________is it from Los Angeles to San Francisco?
	About 400 miles.

	9. _________________of food is Cheddar?
	It’s cheese.

	10. ________________is a game of rugby?
	Eighty minutes.


Subject/Object Questions
	Subject
	Object

	· Who likes jazz? Who is helping you? Who is talking to you?

· What makes you think so? What wine goes with fish?
	· Who did you ring? Who are you helping? 

· What does this colour go with?

	· Which program is on now?

·  Whose dog is barking over there? 
	· Which program are you watching?

· Whose dog is Melanie walking?


Exercise 4. Harriet is visiting her grandmother, Mrs Evans. It’s Mrs Evans’s birthday.

She can’t hear very well, and she sometimes gets confused. Complete her questions.

	Harriet
	Mrs Evans

	1. So ten people have sent cards.
	Pardon? How many people have sent cards?

	2. I met David’s friend yesterday.
	What? Whose____________________________?

	3. You can keep these photos.
	Photos? Which ___________________________?

	4. Those flowers look lovely.
	Do they? Which __________________________?

	5. Fifty pounds went missing.
	Missing? How much_______________________?

	6. I passed Mark’s house earlier.
	Pardon? Whose___________________________?

	7. The doctor has four children.
	Really? How many _______________________?


Prepositions in Wh-questions
1. Who are you waiting for? – Rachel.

What’s Nick laughing at? – Oh, one of Tom’s jokes.

Where are you from?/Where do you come from? – Bombay.

2. What… for?/Why? (Для чего?/Зачем?)
What did you buy this computer magazine for? – To read about business software. 
What are these bricks for? – We are going to build a wall.

Why are they digging up the road? 

3. What … like? What was the party like? What’s the place like where you live?

What does your friend look like? –She’s very tall and blond.

4. How …? (asking about someone’s well-being) 
How are you? How are you getting on in your new job? How are you getting on at school/college?

Exercise 5. Put in the question. Use What? and put the preposition in brackets at the end.
1. Tom is smiling. He’s pleased. (about)

     - Yes, he is. What is he pleased about?

2. I am busy today. I’m getting ready. (for)

      - ____________________________________

3. I’ve done something awful. I’m ashamed. (of)

      - ____________________________________

4. Haven’t you heard of Kitty Beamish? She’s famous. (for)

      - No, I haven’t .__________________________

5. Mark is annoyed. He’s going to complain. (about)

      - ____________________________________

6. Emma’s in a hurry. She’s going to be late. (for)

      - ____________________________________

- I don’t feel very relaxed. I feel nervous.

      - ____________________________________

Exercise 6. Trevor has just come home from work. Complete the conversation. Put in for, how, like, what.
· Hello, my love. ______ are you?

· Hello. I’m all right, but I’m in a bit of a rush getting ready for the barbecue.

· Er, I forgot to tell you that I invited two more people.

· ________________ are you telling me now? ___________? I’ve bought all the food. I just hope there’s        enough. Anyway, who are these people? ___________ are they? _________?

· They’re friends of Harriet’s. They’re very nice people. And after all, _____________ are parties     _______? To meet new people.

· It isn’t a party. It’s a barbecue. __________’s the weather going to be ________?

· The forecast said it’s going to be perfect. Warm and dry.

· Good. And _______________ was your day?

· Oh, not too bad. Busy as usual.

Exercise 7. Use the prompts to make a question. Then choose answer A, B or C.

Example: you know/ what/ be/ the capital of Argentina? -Do you know what the capital of Argentina is?

1. you know/how long/be/the River Nile? 

2. you know/where/be Lake Titicaca? 

3. you know/what colour/be/the flag of Mali? 

4. you know/how many states/there be/in Australia? 

5. you know/how high/be/Mount Everest? 

6. you know/what/be/the capital of the Republic of Gambia? 

7. you know/how many/has got/official languages/Switzerland? 

8. you know/what/be/the Finnish name for Finland? 

9. you know/what/be the population of the Republic of San Marino?

Example: A Montevideo     B Buenos Aires      C Valparaiso

1. A 6,695 km     B 8,695 km      C 10,695 km.
2. A between Bolivia and Peru      B in central Asia     C on an island near Hawaii. 

3. A red, white and blue stripes     B green, yellow and red stripes     C blue and white stripes. 

4. A 12     B 9      C 8. 

5. A 6,848 metres      B 7,848 metres      C 8,848 metres. 

6. A Conakry      B Thimphu      C Banjul. 

7. A 4      B 3      C 2. 

8. A Republika e Shqiperse      B Suomen tasavalta      C Eesti Vabariik.
9. A about 270,000       B about 27,000      C about 2,7 million.
Check the answers: 1.A, 2.A, 3.B, 4.C, 5.C, 6.C, 7.A, 8.B, 9.B.
Exercise 8. Rewrite each question beginning as shown. Check the factual answers.

Example: Where is Llanfairpwllgwyngyllgogerychwyrndrobwllllantyslliogogogoh?- 

Do you know where Llanfairp(etc) is?

1. Is it the name of a real place? Do you have any idea __________________________________?

2. Was it an invented name? Can you tell me _________________________________________?

3. Why did they decide to make up a name? I wonder __________________________________?

4. What do the local people say? Could you tell me ____________________________________?

5. Where does the name Taumatawhakatangihangakoauauotamateaturipukakapikimaungahoronukupokai-
whenuakitanatau come from? Do you have any idea ___________________________________?

6. How do you pronounce it? Do you know __________________________________________?

7. What does it mean? Do you understand ___________________________________________?

8. Which language is this word from? Can you tell me _________________________________?

9. What’s the longest place name in your country? Could you tell me______________________?

LLANFAIRPWLLGWYNGYLLGOGERYCHWYRNDROBWLLLLANTYSlLIOGOGOGOH is according to one source the longest place name in the world, with 58 letters. It is a town in North Wales meaning 'St Mary's Church in the hollow of the white hazel near to the rapid whirlpool of Llantysilio of the red cave Ol' 'St Mary's (Church) by the white aspen over the whirlpool, and St Tysilio's (Church) by the red cave in Welsh. Local people apparently invented the name for the railway station in order to encourage tourism.

TAUMATAWHAKATANGIHANGAKOAUAUOTAMATEATURIPUKAKAPIKIMAUNGAHORONUKUPOKAIWHENUAKITANATAHU is the name of a hill in Southern Hawke's Bay in New Zealand. Taumata was a Maori chief, and the word apparently means 'The summit of the hill”, where Taumata, who is known as the land eater, slid down, climbed up and swallowed mountains, and played on his nose flute to his loved one.

Negative Questions

1. Negative yes/no questions.

Express:

· surprise: Haven’t you done it yet? Don’t the children want the ice-cream?

· a complaint or an impolite request: Can’t you sit down? You’re blocking the way.

· instead of a tag question: Aren’t you a friend of Harriet’s? (You’re a friend of Harriet’s, aren’t you?)

Answers: - Yes – a positive answer: Haven’t you repaired your car yet? – Yes, I did it yesterday.

                  Haven’t you repaired your car yet? – No, sorry. I haven’t had time.

2. Negative wh-questions

Express:

suggestion: Why don’t you put the shelves up now? – Well, all right.

Why don’t we sit on the balcony? – Good idea.

criticism: Why didn’t you do that yesterday?

asking for information: Who hasn’t checked their baggage in? – Oh, I haven’t. Sorry.

What don’t you understand? – This paragraph here.
Exercise 9. Complete the conversations using the words in brackets.
1. - I walked home from the town centre. (take/bus)

      - You mean you walked all the way? Didn’t you take a bus?
2. - I think I’d like to lie down for a while. (feel/well)

      - Oh, dear! ____________________________

3. - I’m looking forward to getting the photos you’ve sent. (arrive/yet)

      - I sent them weeks ago._______________________________

4. - I saw Rita, but she walked straight past me (say ‘hello’)

      - Without speaking to you? _______________________________

5. - I never sit by the pool. I hate water. (swim)

      - Really? ____________________________

Exercise 10. Put in Yes or No:

1. Didn’t Mike stop and give you a lift? - _______, he didn’t, but maybe he didn’t see me.

2. Aren’t you tired after working all day? - ___________, I feel fine.

3. Didn’t you write the number down? - ___________, but I’ve lost the piece of paper.

4. Haven’t you got an umbrella? - __________, it’s here in my bag.

5. Couldn’t you get in to the opera? - ___________, we didn’t have the tickets.
Question Tags
(Disjunctive Questions)
	Comment
	Question

	It’s a lovely day, isn’t it?(
	You haven’t heard a forecast, haven’t you?(

	Is – isn’t

Am – aren’t

Are – aren’t

Can – can’t

Could – couldn’t

Was – wasn’t

Were – weren’t

Must – mustn’t

Should – shouldn’t

Shall – shan’t

Will – won’t

Would – wouldn’t

Has (done) (Present Perf.) – hasn’t

Have (done) (Present Perf.) – haven’t

Had (done) (Past Perf.) – hadn’t

Like (V1) – don’t

Likes (V1+s) – doesn’t

Liked (Past S.) – didn’t

Came (Past S.) – didn’t 


	Bob is reading, isn’t he?

I am right, aren’t I? 

They are nice, aren’t they?

Mary can dance, can’t she?

Kevin could play, couldn’t he?

Nancy was at school, wasn’t she?

Mary and Tom were the best, weren’t they?

We must do it, mustn’t we?

Paul should buy it, shouldn’t he?

We shall win, shan’t we?

They will come, won’t they?

They would like to…, wouldn’t they?

John has found it, hasn’t he?

Children have slept, haven’t they?

We had left…, hadn’t we?

You like apples, don’t you?

Fred likes football, doesn’t he?

She liked reading, didn’t she?

They came late, didn’t they?


· There is/There are:
There is a garden near your house, isn’t there?
· Negatives:

She never tells lies, does she?
· Requests and suggestions:
Wait a moment, can/could you?

· Imperatives: 
Don’t make any noise, will you?
· After Let’s:

Let’s sit in the garden, shall we?

Exercise 11.
 A. Add a positive tag to each sentence.

1. Madagascar isn’t in the Atlantic Ocean, _____? 2. Astronauts haven’t landed on Mars, ____? 3. The climate won’t get any worse, _____? 4. The Romans didn’t sail to America, ____? 5. Chickens can’t fly, _____? 6. The world’s population isn’t growing in all countries, _____? 7. The first settlers on the British Isles weren’t the Romans…?

B. Add a negative tag to each sentence. 
1. You were at the same school as Maria, _____? 2. This is the way to the station, _____? 3. They understand this problem, _____? 4. Helen is coming to the party, _____? 5. The bus took a long time, _____? 6. You’ve forgotten to buy the ticket, _____? 7. You know about cars, _____? 

Exercise 12. Complete the conversation. Put in tags.
1. He seldom reads the newspaper,…………………...?

2. You are Indian,……………………....?

3. Peggy didn't use the pencil,………………....?

4. Mary has answered the teacher's question, ………………….?

5. The boy is from Turkey, …………………...?

6. Sue wasn't listening, ………………………..?

7. Andrew isn't sleeping, ……………………………...?

8. Tom and Maria will arrive at Heathrow, …………………………….?

9. He's been to Texas, ………………………?

10. Dogs like meat, …………………………....?

11. There are some apples left, …………………………...?

12. Everybody was late,………………………...? 

13. Let's go,……………………...?

14.  Don't smoke,…………………………..?

15. He never sings in the bathroom, …………………….?

16. He'll never know,……………………..?

17. I think, he's from India,…………………………..?

18. Nobody saw them on Monday, ………………………….?

19. She is collecting stickers,………………………..?

20. We often watch TV in the afternoon,…………………………..?

21. You have cleaned your bike,………………………….?

22. John and Max don't like Maths,……………………………..?

23. Peter played handball yesterday,…………………………..?

24. They are going home from school,………………………..?

25. Mary didn't do her homework last Monday, ……………….?

26. He could have bought a new car, ………………………….?

27. Kevin will come tonight, …………………………....?

28. I'm clever,……………………..?

Exercise 13. Read the text about earthquakes. Then complete the questions for each answer.

Earthquakes
When an earthquake occurs, part of the Earth's surface moves. In fact, the surface of the Earth moves all the time. The tectonic plates which make up the surface press against each other very slowly. Over thousands of years, this movement creates great stress. In some places where the layers of rock are weak, this eventually causes a sudden movement – an earthquake. Thousands of earthquakes happen every day, but most are very small and cause no damage. A large Earthquake shakes buildings to the ground, or causes a tsunami wave. The effects are usually very serious. Severe earthquakes are common in southern Europe, and on I November 1755 a powerful earthquake hit the city of Lisbon in Portugal. Between 60,000 and 100,000 people died. After the earthquake a tsunami struck the city, and there was also a fire, which caused nearly total destruction. People as far away as Finland felt the shock, and the tsunami reached Barbados in the West Indies. Geologists now believe that the strength of the earthquake was as high as 9 on the Richter scale. This is the same strength as the Indian Ocean earthquake of 26 December 2004.

1. Part of the Earth's crust moves when an earthquake occurs.

What ____________________________________________?

2. The movement of tectonic plates creates this stress.

What ____________________________________________?

3. Thousands happen every day.

How many ________________________________________?

4. It shakes buildings or causes a tsunami wave.

What ____________________________________________?

5. On 1 November 1755.

When ____________________________________________?

6. Between 60,000 and 100,000.
How many ________________________________________?

7. In Finland.
In which distant country ______________________________?

8. That the strength of the earthquake was as high as 9 on the Richter scale.

What _____________________________________________?

9. On 26 December 2004.

When _____________________________________________?

10. 9 on the Richter scale.
How strong ________________________________________?
Exercise 14. Mrs Peterson is the manager of a large firm. Today, she’s interviewing Miss Lamport for the position of Accountant Manager. Use question words from the list and the prompts below to ask and answer questions.

where, how much, which/what, how many, why, when, how long, how

Example: Mrs Peterson: Where did you study?

                Miss Lamport: I studied at Bristol University.

1. study? Bristol University

2. subject/study? Mathematics

3. course/last? Three years

4. companies/you/ work for? Two

5. you/hear/about this job? See/an advertisement in the newspaper

6. want/to work/here? Hear/good things about the company

7. you/expect/to be paid? About $20 000 a year

8. you/be able to/start? Next month

9. drive/car? No

10. speak/foreign languages? Yes

11. use/computer? Yes

12. enjoy doing in your spare time? Reading

13. work well under pressure? No
14. where/live? Linden Str, New York
Exercise 15. Translate the sentences into English.

1. Вони здивувалися?

2. Кому Джейн телефонувала?

3. Хто дзвонив Ганні?

4. Правда її сукня виглядає класно?

5. Хіба ви не чули дзвінка? Я дзвонив 4 рази.

6. Ми не зустрічалися раніше? Думаю, що так.

7. Хіба він не їздив до Канади?

8. Чому ти не закрив двері?

9. Ти знаєш, коли починається фільм?

10. Цікаво, чому Кейт  пішла так рано?

11. Ти знаєш, чи бачив він тебе?

12. Полісмен запитує нас, куди ми йдемо?

13. Том хоче знати, о котрій годині закривається банк?

14. Він палить? Палив, але більше ні.

15. Енн не дуже добре почувається сьогодні. Правда? Що ви говорите?

16. Том запізнюється, чи не так?
17. Сем повинен здати іспити, чи не так?

18. Вони сердилися, чи не так? (Увага !!! were not they але - were they not)

19. Ви не збираєтеся працювати сьогодні, так? Так, не збираюся.

20. Том не дуже добре виглядає, так? Так, він виглядає жахливо.
GRAMMAR REVISION
Exercise 16. Use any appropriate tense for the verbs in parentheses.
1. My grandfather ______________________ (fly, never) in an airplane, and he has no intention of ever doing so.
2. Jane isn't here yet. I _______________________ (wait) for her since noon, but she still _________________.(arrive, not)
3. In all the world, there _____________________________ (be) only 14 mountains that _________________ (reach) above 8,000 meters (26,247 feet).
4. I have a long trip ahead of me tomorrow, so I think I'd better go to bed. But let me say good-bye now because I won't see you in the morning. I _____________ (leave, already) by the time you  ________________ (get) up.
5. Right now we ______________________________ (have) a heat wave. The temperature ____________ (be) in the upper 90's for the last six days. 

6. Last night I _____________________ (go) to a party. When I _______________ (get) there, the room was full of people. Some of them _________________ (dance) and others _________________ (talk). One young woman _____________________ (stand) by herself. I ___________________ (meet, never) her, so I _______________________________ (introduce) myself to her. 

7. About three yesterday afternoon, Jessica _______________ (lie) in bed reading a book. Suddenly she ______________________ (hear) loud noise and ___________ (get) up to see what it was. She _____________________ (look) out the window. A truck __________________________ (back, just) into her new car!
8. Next month I have a week's vacation. I _________________ (plan) to take a trip. First, I _________________ (go) to Madison, Wisconsin, to visit my brother. After I ________________ (leave) Madison, I ________________ (go) to Chicago to see a friend who _________________ (study) at a university there. She ______________________ (live) in Chicago for three years, so she ___________________ (know) her way around the city. She _____________________ (promise) to take me to many interesting places. I ________________ (be, never) in Chicago, so I ___________________ (look) forward to going there. 
9. Yesterday while I ______________________ (sit) in class, I __________________ (get) the hiccups. The person who ______________________(sit) next to me told me to hold my breath. I _________________ (try) that, but it didn't work. The instructor______________________ (lecture) and I didn't want to interrupt him, so I just sat there trying to hiccup quietly. Finally, after I __________________ (hiccup) for almost five minutes, I _________________________ (raise) my hand and ___________________ (excuse) myself from the class to go get a drink of water.
10. The weather has been terrible lately. It ______________________ (rain) off and on for two days, and the temperature _______________ (drop)at least twenty degrees. It____________________ (be) in the low 40's right now. Just three days ago, the sun _________________________ (shine) and the weather was pleasant. The weather certainly _________________________ (change) quickly here. I never know what to expect. Who knows? When I _____________________________ (wake) up tomorrow morning, maybe it ____________________________ (snow).
WRITING

You will find some advantages and some disadvantages of a network. Link them as in the example.

Example: 

Linking some of the advantages and disadvantages of a network.
1. Although networks allow data to be shared, they permit viruses to spread quickly.

2. Users can share software on the server; however server failure means that no one can work.

3. Networks are more vulnerable to viruses; however it is easier to check for viruses.

4. Although maintenance is easier, networks require more expertise to maintain.

5. Networks are more complex to set up; however maintenance is easier.

6. Although access to the system can be controlled, networks are more vulnerable to viruses.

7. Hardware and software can be shared; however the whole network depends on the central server.

Disadvantages

1. Hardware and software can be shared.

2. Access to the system can be controlled.

3. Networks are more complex to set up.

4. Networks are more expensive to set up.

5. Maintenance is easier.

6. Networks are more vulnerable to viruses.

7. Users can communicate easily with each other.

8. It is easier to check for viruses.

9. The whole network depends on the central server.

10. It is easier to make backups.

11. Networks require more expertise to maintain.
Ways to minimize disadvantages of a network.

1. Employ well trained computing staff.

2. Use standard systems.

3. Try to negotiate bulk discounts.

4. Use thin clients instead of full computers.

5. Install an anti-virus program on the server.

6. Schedule frequent virus checks on the server.

7. Buy a good quality server.

8. Buy as powerful a server as you can afford.

9. Purchase a server with hot-swappable components.

10. Install a RAID system on the server.

11. Have a good training scheme for computing personnel
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